COTATI-ROHNERT PARK UNIFIED SCHOOL DISTRICT

School Counselor Traditional Final Evaluation Report
	Employee:
	     
	Date:
	     

	School:
	     
	
	     

	Dates of Observations:
	     

	Dates of Post Observation Conferences:
	     

	Dates of Classroom Observation Reports:
	     


	 FORMCHECKBOX 

	STANDARD ONE
	PEFORMING PROFESSIONAL RESPONSIBILITIES

	 FORMCHECKBOX 

	STANDARD TWO
	COMMUNICATING EFFECTIVELY WITH SCHOOL AND COMMUNITY

	 FORMCHECKBOX 

	STANDARD THREE
	ASSESSING STUDENT NEEDS

	 FORMCHECKBOX 

	STANDARD FOUR
	MANAGING INTERVENTIONS EFFECTIVELY

	 FORMCHECKBOX 

	STANDARD FIVE
	MAINTAINING APPROPRIATE RECORDS

	 FORMCHECKBOX 

	STANDARD SIX
	DEVELOPING AS A PROFESSIONAL (Optional)


Status of Employee:
 FORMCHECKBOX 

Permanent


 FORMCHECKBOX 

Probationary


 FORMCHECKBOX 

Temporary

	M = Meets Standards

N = Does Not Meet Standards

N/O = Not Observed
	
	Numbers are provided for ease of reference. They do not imply priority or ordering of the elements.

	Standard One:  Performing Professional Responsibilities
	M
	N
	N/O

	1.1
Provides teachers and other professionals with pertinent information to support student success
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	1.2
Assists students develop academic and career goals
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	1.3
Provides crisis counseling as appropriate and necessary
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	1.4
Provides conflict resolution or refers to appropriate resources to address student needs
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	1.5
Participates in identifying abuse and reporting child abuse, neglect, or sexual abuse to Child Protective Services (CPS) or proper authorities
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	1.6
Demonstrates knowledge of school and district academic requirements
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	
	
	

	Standard Two: Communicating Effectively with School and Community


	M
	N
	N/O

	2.1
Communicates effectively in speaking and writing
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.2
Provides correct information and facilitates understanding of all parties
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.3
Keeps supervisor apprised of potential problems and important details
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.4
Adheres to professional standards and practices in communicating
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.5
Demonstrates effective communication with a variety of people with varying education and socio-cultural backgrounds
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.6
Demonstrates skill in working with and facilitating group process
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	2.7 Responds to time-sensitive material appropriately

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	Standard Three:  Assessing Student Needs


	M
	N
	N/O

	3.1
Reviews records to ensure appropriate class and program placement
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.2
Utilizes assessment measures that are within the scope and practice for school counselors
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	3.3
Evaluates information relating to students in potential crisis situations
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	Standard Four:  Managing Interventions Effectively
	M
	N
	N/O

	4.1
Applies knowledge of learning and behavior to address student academic and behavior concerns 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.2
Recognizes signs and symptoms of substance abuse and makes appropriate referrals
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.3
Provides referral information for students with suspected STI’s, pregnancy or possible pregnancy
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.4
Provides referral information for students with suspected social/emotional issues
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.5
Assists in decisions about special education placement and student movement between programs when appropriate
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.6
Collaborates with parents and staff when making decisions about a student’s needs
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	4.7
Works with community agencies as well as with school site and district staff
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	Standard Five:  Maintaining Appropriate Records
	M
	N
	N/O

	5.1
Completes required documents within appropriate timelines
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5.2
Maintains appropriate records and tracks necessary information
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	5.3
Observes legally mandated rules of confidentiality regarding student records
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	

	Standard Six:
 Developing as a Professional (Optional)
	M
	N
	N/O

	6.1
Counselor reflects on his/her professional practice and actively engages in planning his/her professional development
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6.2
Counselor establishes professional learning goals and pursues opportunities to grow professionally
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6.3
Counselor learns about and works with local communities to improve his/her professional practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6.4
Counselor communicates with families to improve professional practice
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	6.5
Counselor works with colleagues to improve professional practice
	
	
	


Counselor’s Overall Performance:
 FORMCHECKBOX 
   Satisfactory
 FORMCHECKBOX 
    Unsatisfactory

	Evaluator’s Signature
	
	Date


This report has been discussed with me in conference with the evaluator. I have the right to respond in writing within five (5) working days and my response will be appended and filed with this evaluation. My signature on this evaluation does not necessarily signify agreement.

	Counselor’s Signature
	
	Date


Permanent unit members who have been employed in a position requiring certification at least ten (10) years in the District, who are certified as Highly Qualified under No Child Left Behind, and whose most recent evaluation was satisfactory, shall be evaluated every five (5) years, if the evaluator and certificated employee being evaluated agree.

Next scheduled evaluation:  





Evaluator’s Initials






Employee’s Initials
Cotati-Rohnert Park Unified School District
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June 2011

