
Agreement Between

Rohnert Park Cotati Educators Association

and

Cotati-Rohnert Park Unified School District

July 1, 2024 through June 30, 2027



Table of Contents

ARTICLE 1. AGREEMENT 1

ARTICLE 2. RECOGNITION 2

ARTICLE 3. PROCEDURE FOR EVALUATION 4

ARTICLE 4. HOURS 14

ARTICLE 5. JOB SHARING 22

ARTICLE 6. CLASS SIZE 24

ARTICLE 7. TRANSFERS AND REASSIGNMENTS 27

ARTICLE 8. ASSOCIATION RIGHTS 35

ARTICLE 9. DISTRICT RIGHTS 38

ARTICLE 10. PROCEDURE FOR GRIEVANCES 39

ARTICLE 11. WORKING CONDITIONS 44

ARTICLE 12. FRINGE BENEFITS 48

ARTICLE 13. PROFESSIONAL DUES OR FEES AND PAYROLL DEDUCTION 52

ARTICLE 14. LEAVES 55

ARTICLE 15. WAGES 68

ARTICLE 16. EFFECTS OF LAYOFF 74

ARTICLE 17. EARLY RETIREMENT INCENTIVE PROGRAMS (ERIPS) 77

ARTICLE 18. SPECIAL EDUCATION 81

ARTICLE 19. PUBLIC CHARGES 85

ARTICLE 20. SUMMER SCHOOL 87

ARTICLE 21. LOCAL OPTION PROCESS 89

ARTICLE 22. PERSONAL AND ACADEMIC FREEDOM 90

ARTICLE 23. JUST CAUSE / DUE PROCESS RIGHTS 91

ARTICLE 24. COMPLETION OF MEET AND NEGOTIATION/SAVINGS 92

Page | 1



ARTICLE 25. PEER ASSISTANCE AND REVIEW 93

ARTICLE 26. DURATION 109

INDEX 110

APPENDIX A1 FULLY CREDENTIALED TEACHERS SALARY SCHEDULE 112

APPENDIX A2 NON-FULLY CREDENTIALED TEACHERS SALARY SCHEDULE 113

APPENDIX A3 FULLY CREDENTIALED EDUCATION SPECIALISTS SALARY SCHEDULE 114

APPENDIX A4 NON-FULLY CREDENTIALED EDUCATION SPECIALISTS SALARY SCHEDULE 115

APPENDIX A5 ELEMENTARY COUNSELORS SALARY SCHEDULE 116

APPENDIX A6 SECONDARY COUNSELORS SALARY SCHEDULE 117

APPENDIX A7 NURSES SALARY SCHEDULE 118

APPENDIX A8 SPEECH AND LANGUAGE PATHOLOGISTS SALARY SCHEDULE 119

APPENDIX AA1 EXTRA DUTY FOR ACADEMICS SALARY SCHEDULE 120

APPENDIX AA2 EXTRA DUTY FOR ATHLETICS SALARY SCHEDULE 121

APPENDIX AA3 ANNUAL SITE OR PROGRAM STIPENDS SALARY SCHEDULE 122

APPENDIX B HEALTH AND WELFARE BENEFITS 123

APPENDIX C GRIEVANCE FORM 125

APPENDIX D ALTERNATIVE EVALUATION PROCESS 126

APPENDIX E DIRECTIONS FOR COMPLETING SUPPORT STAFF EVALUATION

EMPLOYEE FORMS 132

APPENDIX F SCHOOL SITES 166

Page | 2



ARTICLE 1. AGREEMENT

1.1. Parties to Agreement

1.1.1. The Articles and provisions contained herein constitute a bilateral and binding

agreement (“Agreement”) by and between the Governing Board of the Cotati-

Rohnert Park Unified School District (“Employer” or “Board” or “District”)

and the Rohnert Park Cotati Educators Association / California Teachers

Association / National Education Association (“Association”), the employee

organization.

1.2. The Rodda Act

1.2.1. This Agreement is entered into pursuant to Chapter 10.7, Sections 3540 –

3549 of the Government Code.
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ARTICLE 2. RECOGNITION

2.1. The Exclusive Representative

The Board recognizes the Association as the exclusive representative for all the

employees in the unit set forth below:

“All regular full-time certificated personnel and part-time certificated personnel and those

temporarily contracted certificated personnel employed for one semester or more,

excluding management, confidential and supervisory personnel, long and short term

substitutes, and adult education teachers.”

2.2. Temporary Certificated Employees

When determining whether an employee’s status shall be temporary, the following

California Education Codes shall apply:

44909 Employment of Credentialed Instructors under Contract in

Categorically Funded Projects of Indeterminate Duration:

Attainment of Permanent Status

44917 Classification of Substitute Employees; Temporary Employment

Deemed Probationary Employment

44918 Substitute or Temporary Employee Deemed Probationary

Employee; Reemployment Rights

44919 Classification of Temporary Employees

44920 Employment of Certain Temporary Employees; Classification

44921 Employment of Temporary Employees; Reemployment Rights

44954 Release of Temporary Employees

2.3. “Seniority” Date and Status for Probationary and Temporary Certificated

Employees

Seniority for probationary 1 and 2 employees is based on the first date of paid service in a

probationary position. Probationary 1 and 2 employees who have worked at least

seventy-five percent (75%) of the school year will advance to the next Probationary or

Permanent status. A certificated employee who serves at least seventy-five percent (75%)

of the number of workdays of the District as a temporary or Probationary 0 employee,
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and then is employed as a probationary employee in the following school year, shall have

as his/her seniority date the first day of paid service in the preceding year.
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ARTICLE 3. PROCEDURE FOR EVALUATION

3.1. Definition

The “performance evaluation” is a provision which defines a procedure through which a

Board of Education-approved designee of the Cotati-Rohnert Park Unified School

District shall systematically evaluate unit member performance.

3.2. Rationale

The primary purpose of evaluation is to encourage and develop the highest professional

competence by identifying/reinforcing strengths and identifying/assisting in the areas of

need.

3.3. Statement of Need

1. Increase Student Achievement

2. Comply with SB813, the Stull Bill, and the California Education Code

3. Initiate an effective evaluation program that meets the needs of both beginning

and experienced teachers

4. Align the evaluation process with the California Standards for the Teaching

Profession

3.4. Evaluation Process

Temporary and probationary unit members shall be evaluated using the “Traditional

Evaluation Process.” Permanent unit members may be evaluated through the “Traditional

Evaluation Process” or, subject to the approval of their designated evaluator, through the

“Alternative Evaluation Process.” Probationary and temporary unit members shall have

an evaluation report at the end of each year. Permanent unit members shall have an

evaluation report every other year. Permanent unit members who meet the criteria in

Article 3.4.1 will have an evaluation report every five (5) years if mutually agreed upon

by the employee and the evaluator.

The evaluation of a teacher shall be based on the current California Standards for the

Teaching Profession.

A guide to understanding the evaluation report, which describes the expectations for

teachers, shall be available to each unit member.

3.4.1. Highly Qualified Permanent Employees Evaluation Cycle
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Beginning July 1, 2004, permanent unit members who have been employed in

a position requiring certification at least ten (10) years in the District, who are

certified as Highly Qualified under No Child Left Behind (NCLB), and whose

most recent evaluation was satisfactory, shall be evaluated every five (5) years

if the evaluator and certificated employee being evaluated agree. Either the

affected unit member or evaluator may withdraw consent at the beginning of a

school year, not later than September 15.

3.5. Pre-evaluation Conference

The unit member being evaluated and the designated evaluator shall meet prior to

November 1 to discuss:

1. Type of evaluation process: Traditional or Alternative

2. Targeted California Standards for Teaching Profession

3. Mitigating circumstances

4. Material and instructional strategies to be used.

During the course of the evaluation period, circumstances may change which require

modification of the original evaluation conference. The unit member may request the

change to fit the different circumstances. These modifications shall stay within the limits

established by the California Education Code, collective bargaining agreement, and the

District Curriculum Guidelines.

3.6. Appeal of Evaluation Process

If the unit member and the designated evaluator do not reach mutual consent regarding

the use of the Alternative Evaluation Process, the designated evaluator shall inform the

unit member in writing of the reasons he/she does not consent to the alternative

evaluation within three (3) working days of the Pre-Evaluation Conference.

3.6.1. The unit member may appeal the evaluator’s decision to the Superintendent or

designee within five (5) working days from date he/she receives the

evaluator’s decision.

3.6.2. The unit member must submit his/her appeal on the Evaluation Appeal Form,

Appendix D. The unit member shall attach a copy of the evaluator’s decision

and any documentation that supports the unit member’s appeal. The

Superintendent or designee shall issue a response in writing within five (5)
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working days from receipt of the appeal. The decision of the Superintendent

or designee is final.

3.6.3. If there is not mutual consent between the unit member and the designated

evaluator, the unit member shall be evaluated using the traditional evaluation

process outlined in this article, unless the evaluator’s decision is successfully

appealed.

3.6.4. If the unit member’s evaluation for that year is satisfactory, the unit member

shall be permitted to elect an alternative evaluation option during his/her next

evaluation cycle.

3.7. Traditional Evaluation Process

These procedures apply to all temporary and probationary unit members and those

permanent unit members who are being evaluated with the traditional process.

3.7.1. Probationary and temporary unit members must select three (3) standards for

goals.

3.7.2. Permanent unit members must select any two (2) standards.

3.8. Traditional Evaluation Procedures

Each unit member will be involved in at least two observations annually. These

observations will be followed up by a Post-Observation Conference.

3.8.1. Observation Process

Scheduled observations shall be:

1. At least two (2) annually (fewer may be mutually agreed upon).

2. Duration of a minimum of 20 minutes.

3. Scheduled in advance (unless mutually agreed upon).

3.8.2. Pre-observation Activity

Prior to each scheduled observation, the unit member shall participate in either

a “Pre-observation Conference” with his/her designated evaluator or shall

complete the “Pre-observation Information Sheet” in lieu of an actual

conference. The unit member shall identify which pre-observation activity

he/she prefers during the annual pre-evaluation conference described in

Article 3.5. The unit member may change his/her preference during the course

of the evaluation process. If the unit member selects the “Pre-observation
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Information Sheet”, the sheet shall be submitted to the designated evaluator at

least one (1) day prior to the scheduled observation.

3.8.3. Classroom Observation Conferences

A conference between the observer and the unit member shall be held within

five (5) working days after the observation to discuss the observation report

prior to the preparation of the Classroom Observation Report. The unit

member may waive the five-day timeline. The Observation Report shall be

written after the Observation Conference and only those specific items

discussed may be included.

3.8.4. Observation Reports

This confidential written report shall be prepared by the observer on the

Classroom or Support Staff Observation Report Form (Appendix D or E)

within five (5) working days after the Observation Conference. The unit

member may waive the five-day timeline. This Observation Report shall be

limited to items discussed during the most recent Observation Conference and

shall give additional reference to previous Observation Reports if appropriate.

The evaluator should take positive actions to assist the unit member in

correcting and citing deficiencies. The evaluator’s role in assisting the unit

member shall include, but not be limited to the following:

1. Provide specific recommendations for improvement.

2. Describe appropriate resources and assistance available.

3. Offer a time schedule to monitor progress.

4. Identify the areas of strength and is encouraged to utilize the

commendation sections of the reports.

The District shall offer remedial assistance to any unit member receiving a

negative Observation Written Report. Such assistance must be directly related

to deficiencies.

Upon request, the unit member is entitled to an additional observation,

Observation Conference, Observation Report, and remedial assistance.

3.8.5. The Final Traditional Evaluation Report
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The written evaluation report completed by the evaluator will be provided to

the unit member not later than twenty (20) working days before the last school

day. A meeting will be held with the unit member before the last school day to

discuss this written report.

These timelines shall apply to evaluation reports for all unit members being

evaluated.

In preparing this report, the evaluator shall rely on data collected through

classroom observations and post-observation conferences. Any deficiencies

which may not have been brought to the attention of the unit member shall not

be included in the final written evaluation. The written evaluation shall be

placed on the Traditional Final Evaluation Report (Appendix D and E).

If disputes arise within this process, the unit member may attach a written

statement to the final evaluation report.

3.9. Observation Reports and Positive Traditional Final Evaluation Reports

Observation Reports and Traditional Evaluation Reports shall be placed in the unit

member’s personnel file.

3.9.1. The Unsatisfactory Traditional Final Evaluation Report

When a unit member's overall performance does not meet expectations as

shown on the Traditional Final Evaluation Report, a written improvement plan

will be developed. An unsatisfactory evaluation includes:

1. Clear and factual information showing a pattern of teaching

ineffectiveness.

2. Classroom Observation Reports clearly showing a pattern of

ineffective results which are considered by the District as a major

impediment to the unit member's effectiveness even after the remedial

opportunities were made available by the District and participated in or

declined by the unit member.

3. A clear statement of the area(s) where the improvement is needed.

4. Suggestions for improvement.

5. A record of past assistance offered to assist the unit member and

results thereof.
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3.10. Alternative Evaluation Option

Two alternative evaluation options are designed to provide permanent unit members with

alternatives to direct their own professional growth.

3.10.1. Cooperative Professional Development

This option provides for a collegial process in which small groups (2-4) of

unit members agree to work together for their own professional growth. They

may observe each other’s classes, give each other comments about those

observations, and discuss common professional concerns. They may also

collaborate in a range of other instructional activities (i.e. integrated thematic

instruction, teaming, interdisciplinary teaching, etc.). The selected activities

shall be identified on the Evaluation Plan, subject to modification as provided

in Article 3.4.

3.10.2. Self-Directed Development- Alternative Evaluation

This option enables the individual unit member to work independently with

support and/or assistance from resources as he/she determines are appropriate.

The selected activities shall be identified on the Evaluation Plan, subject to

modification as provided in Article 3.4. A permanent unit member who

received a satisfactory evaluation during his/her last evaluation cycle may,

with the mutual consent of his/her designated evaluator, elect to use the

alternative evaluation option.

3.10.3. Selection of Alternative Evaluation Option

The unit member shall inform the designated evaluator of his/her interest in

this option at least ten (10) days prior to the annual Pre-Evaluation

Conference. The designated evaluator shall indicate his/her consent or lack of

consent within five (5) working days of notification by the unit member. If the

designated evaluator does not consent, the unit member may appeal this

decision using the procedures outlined in Article 3.6.

3.10.4. Alternative Evaluation Conference

If the unit member and the designated evaluator consent, the unit member

shall complete the Alternative Evaluation Plan prior to the Pre-Evaluation

Conference. During the Pre-Evaluation Conference, the unit member and
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designated evaluator will discuss the plan, and make modifications with

mutual consent.

3.10.5. Mid-year Alternative Evaluation Meeting(s)

During the course of the school year, a minimum of one meeting shall be held

between the unit member and the designated evaluator to discuss the unit

member’s progress on the plan. Depending upon the type of alternative

evaluation, there may be other participants involved in the meeting(s) as

identified in the Alternative Evaluation Plan.

3.10.6. Final Alternative Evaluation Meeting

Not later than thirty (30) working days before the last day of school, a final

meeting shall be held between the unit member and the designated evaluator

to summarize the work completed during the year. The unit member shall

provide the designated evaluator with a written Alternative Evaluation

Summary of his/her accomplishments either prior to this meeting or at the

beginning of the meeting.

3.10.7. Final Alternative Evaluation Report

A written Final Alternative Evaluation Report, completed by the site

administrator, will be provided to the unit member not later than twenty (20)

working days before the last school day.

The designated evaluator will make the final determination if the unit

member’s performance is satisfactory or unsatisfactory and will state this in

the Alternative Evaluation Report. If the unit member’s performance is

unsatisfactory, the designated evaluator shall provide:

1. Data that supports the finding of unsatisfactory performance.

2. A clear statement of the area(s) where the improvement is needed.

3. Suggestions for improvement.

4. A record of assistance provided to the unit member to address the

area(s) where improvement is needed.

3.11. Miscellaneous Provisions

3.11.1. Exclusions
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Non-administrative certificated personnel shall not be required to participate

in the evaluation and/or observation of other non-administrative certificated

personnel nor shall they be required to assess their own performance.

3.11.2. Evaluation Limits

The private life of an employee, including his/her religious or political beliefs

or organizational activities, shall not be a part of the evaluation.

3.11.3. Self-Evaluation Warning

No teacher shall be required to perform self-evaluation.

SELF-ASSESSMENT – WARNING OF LIABILITY:

Should a unit member choose to assess his/her performance, such member

shall be notified before revealing the substance of such self-assessment that

the matter contained therein may adversely affect his/her job security, and that

such member is not required to reveal such self-assessment.

3.11.4. Controversial Material

The employee shall not be evaluated negatively for presenting controversial

material providing that such material is relevant to the course content and the

opposing points of view are presented to the class in a balanced fashion. An

employee shall not be evaluated negatively for expressing personal opinion

(qualified as his/her personal opinion to the class) on all matters relevant to

the course content in conjunction with other materials and/or other views.

3.11.5. Unsubstantiated Statements

Unsubstantiated statements not proceeding from personal knowledge but from

rumor or gossip shall not be a basis for evaluation of unit members.

3.11.6. Standardized Tests

Evaluation shall not include the use of publisher norms established as the

result of standardized tests.

3.12. Results of Unsatisfactory Evaluation

A permanent unit member receiving an unsatisfactory evaluation shall be

annually evaluated until the unit member receives a satisfactory evaluation or

is separated from the District.
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3.12.1. Unsatisfactory evaluation may include requirements that remedial action be

taken.

3.12.2. If an evaluation is to be considered satisfactory or unsatisfactory, it will be so

noted on the evaluation form.

3.13. Personnel File

3.13.1. All unit member personnel files shall be maintained in the District office.

3.13.2. The evaluation report and the unit member’s comments shall be included in

the unit member’s personnel file.

3.13.3. Each unit member shall possess the right to have the contents of his/her file

disclosed to him/her provided the request is made at the time when such

member is not actually required to render services to the employer.

3.13.4. Information of a derogatory nature shall not be entered or filed unless and

until the unit member is given notice and opportunity to review and comment

thereon.

3.13.5. A unit member shall have the right to enter and have attached to any such

derogatory statement his/her own comments thereon. Such review shall take

place during the normal business hours and the unit member shall be released

from duty for this purpose without salary reduction.

3.13.6. The unit member shall possess the right to have copies of the contents

included within the file made available to him/her except documents or

records which (1) were obtained prior to employment of the member, (2) were

prepared by identifiable examination committee members, or (3) were

obtained in connection with a promotional examination.

3.13.7. The unit member shall have the right to authorize, in writing, an Association

representative to examine the unit member’s file and to obtain copies (except

for those prohibited as cited above) of the items within the file.

3.14. Written Complaint Disclosure

A written complaint regarding a unit member made to any member of the Administration

by any parent, student, or other person shall be discussed with the unit member (See

Article 19).
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3.15. Instructional Assistants

3.15.1. The performance of an instructional assistant (whether paid or volunteer), as

reflected in the assistant’s evaluation, shall not adversely affect the unit

member’s evaluation except as it may be indicative of a lack of proper

supervision on the part of the unit member.

3.16. Evaluation of Coaches

3.16.1. An observation will be conducted during the term of the coaching contract.

3.16.2. Input will be solicited as deemed appropriate from athletes, officials, parents,

district coaches, opposing coaches, community members, and others.

3.16.3. At the conclusion of the term of the contract, the coach will be formally

evaluated regarding coaching performance. This evaluation will be conducted

by the athletic director and the principal or designee.

3.16.4. At the conclusion of the season, a recommendation will be made to the

principal to either employ or not employ the coach for the next season.
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ARTICLE 4. HOURS

4.1. Length of School Day/Year

4.1.1. Work Year

4.1.1.1. The standard work year shall consist of 182 days; 180 days of

pupil instruction and two (2) non-instructional workdays.

Beginning July 1, 2018, the standard work year shall consist of

185 days; 180 pupil instruction, 2 non-instructional workdays

and 3 non-instructional professional development days. 2

emergency days are added to the calendar with no additional

compensation if utilized.

4.1.1.2. The work year for counselors will be 192 days.

4.1.1.3. Beginning in 2017-2018, the work year for speech and language

therapists shall be 187 days. Two days shall precede the base unit

member work year and shall include a one-day District Special

Education staff meeting. The remaining days in excess of the

student instructional calendar shall be determined by the speech

and language therapist and the Director of Special Education.

4.1.2. Non-Instructional Days

4.1.2.1. Unit members at sites with two fall non-instructional days will be

guaranteed, in blocks of not less than one-half day increments,

the equivalent of one (1) full day to be used to prepare their

classrooms. Unit members at sites with the second

non-instructional workday at the end of the fall

semester/trimester will be allowed to use this day for the

purposes of preparation and/or grading activities. Each

non-instructional workday shall contain a two (2) hour staff

meeting and the remainder of the day shall be teacher directed

time.

4.1.2.2. Beginning in 2018-2019 the work year shall include three

professional development days. The District will solicit input
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from the Association prior to making decisions regarding the

content of the days.

4.1.3. Conferences

4.1.3.1. Elementary parent-teacher conferencing shall be as follows:

TK-Kindergarten 15 hours

Grades 1-3 15 hours

Grades 4-5 15 hours

Grades 6-8 at TPA 15 hours

Conferencing shall be conducted outside of contract hours. Pay

for these conferences shall be at the credentialed teacher

extra-duty rate for actual time spent conferencing up to the limit

set forth above. If additional paid conference time is needed, it

may be arranged with the site administrator’s prior approval,

which shall not be unreasonably denied.

4.2. Unit Member On-Site Workday

The length of the employee workday on site, including preparation time, lunch, relief

periods, and time required before and after school shall not exceed seven (7) hours per

day on average measured over the course of the year as per the process in 4.2.6.

4.2.1. Unit members may be required to attend one Back-to-School Night, one Open

House, and Site Council meetings.

4.2.2. Unit members may be required to perform the following duties: attendance at

graduation ceremonies, plays, concerts, dances, judging speech events,

supervision at athletic events, sponsorship of class or club activities, district

committees, school site councils, restorative justice, PBIS, and interview

panels, not to exceed twenty (20) hours per year. Such duties shall be assigned

on an equitable basis at each site, except that a secondary site administrator

may assign fewer duties to probationary and temporary unit members.

4.2.3. Yard or Rally duty during the unit member’s workday shall be assigned

equitably among the unit members at each site. In order to ensure equitable

assignment of duties provided under 4.2.2 and 4.2.3, site administrators shall
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maintain a running total of duty time by unit members which shall be open

and available to all unit members upon request.

4.2.4. Unit members shall attend necessary parent-teacher meetings.

4.2.5. Unit members shall attend faculty meetings in accordance with Section 4.3.

4.2.6. Calculation of the Average Annual Workday

4.2.6.1. By April 30th of each year, the Superintendent or designee will

email a copy of the teacher workday schedules for the

subsequent school year to the RPCEA President. The RPCEA

President or designee will notify the Superintendent or designee

by May 15 of the same year if RPCEA has calculated that the

teacher workday represented in the schedule exceeds seven hours

per day on average measured over the course of the year, and

provide the Superintendent or designee with the RPCEA

calculation.

4.2.6.2. In the case of a disagreement regarding the calculation of the

annual average workday, a representative designated by RPCEA

and the principal at the site will attempt to resolve the

discrepancy between the District and the RPCEA calculations.

4.2.6.3. If the District and RPCEA are unable to resolve the discrepancy

by May 31 of the same year, the RPCEA president shall notify

the Superintendent in writing that the discrepancy has not been

resolved. RPCEA may file a grievance alleging a violation of

section 4.2, no later than 20 days after the written notice of the

failure of resolution.

4.3. Faculty/Staff Meetings (Required)

4.3.1. Except in unusual circumstances, faculty meetings shall be held no more

frequently than once per month and shall not last longer than one (1) hour. If

possible, the site administrator shall provide employees with an agenda for the

meetings at least one day in advance and shall also permit employees to place

items on the agenda.

Page | 16



4.3.2. The curriculum, grade level, or department meetings shall not exceed sixty

(60) minutes per unit member per month.

4.4. Secondary School Workday

4.4.1. Middle school teachers and high school teachers shall have no more than five

(5) teaching periods per day based on a six (6) period day. Such teachers shall

have no more than twenty-five (25) teaching periods per week.

4.4.2. The secondary school work week shall include at least a one-hour

collaboration period. The agenda shall be determined by the site

administration with unit member input.

4.4.3. Beginning in the 2016-17 school year, the middle school instructional minutes

may be equivalent to the high school instructional minutes and both levels

may include an extended period for academic support and enrichment.

4.5. Elementary School Workday

Elementary school teachers shall have no more than five (5) hours and fifteen (15)

minutes of instructional time per day, except as set forth in 4.7.2.

4.6. Kindergarten School Workday

The time on site for Kindergarten teachers shall be the same as other elementary teachers.

Kindergarten teachers shall work with other Kindergarten teachers when not assigned to

actual class duty, based on a plan developed by the Kindergarten teachers and the site

administrator.

4.7. Preparation Time

4.7.1. Secondary Preparation Time

Full time middle school and high school teachers shall have one preparation

period per day. Only on an emergency or voluntary basis may a teacher be

required to substitute for another teacher during the preparation period.

Emergency shall be defined as a natural disaster or unforeseen circumstances.

Preparation periods shall be used for planning, preparation and conferences

with parents, pupils, or other professional staff.

4.7.1.1. Preparation time for sixth through eighth (6-8) grade teachers at

K-8 elementary sites will equal preparation minutes for 6-8 grade

sites. The preparation time need not be scheduled daily.
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4.7.1.2. In the event that there is no appropriately credentialed applicant,

full- time permanent teachers may teach an additional class

during their preparation periods, upon the written agreement

signed by the teacher, principal and RPCEA President.

4.7.1.3. Full-time teachers teaching an additional class in a six period day

shall be compensated an additional 20% of their salary for the

duration of the 20% additional coverage.

4.7.1.4. The District will continue using all means to seek a teacher to fill

the position. Once filled, the teacher who taught six periods will

be placed back on their 100% contact.

4.7.2. Elementary Preparation Time

Full time elementary school unit members shall have one and one half (1 ½)

hours of preparation time per week. This period shall be used for planning,

preparation, and conferences with parents, pupils, or other professional staff.

4.7.2.1. Kindergarten teachers’ preparation time is presently included

within their contractual workday (see 4.6).

4.7.2.2. Music teachers, RSP teachers, BECL teachers, Bilingual/ESL

teachers, speech and language specialists, nurses, and preparation

period teachers shall develop instructional schedules which allow

for one and one-half (1 ½) hour preparation time per week.

4.7.2.3. Self-contained elementary classroom teachers (except for

kindergarten), including SDC teachers, shall have one and

one-half (1 ½) hours of preparation time per week, with at least

half of the time provided by a unit member.

4.7.2.4. Preparation time shall be prorated for unit members working less

than full time.

4.7.2.5. The preparation time schedule will not be adjusted to account for

holidays, minimum days, or non-student days.

4.7.2.6. The Association and the District will annually review the daily

start and end times for each elementary school, prior to the start

of the school year.
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4.7.2.7. On Tuesdays, one hour will be designated for staff meeting,

professional development, or curriculum planning. Following

this meeting, there will be sixty-five minutes of

preparation/collaboration time, which is in addition to the time

allotted in 4.7.2. This preparation time shall be a duty free period

used for planning, preparation, collaboration and conferences

with parents, pupils, and other professional staff and shall be

within the sole determination of the unit members involved as

cited. This preparation period shall not be used for additional

faculty meetings called by the administrator.

1st Hour 1st Tuesday – Staff Meeting

1st Hour 2nd Tuesday – Professional Development

1st Hour 3rd Tuesday – Curriculum

1st Hour 4th Tuesday – Professional Development

1st Hour 5th Tuesday in month –

Preparation/Collaboration Time

2nd Hour Every Tuesday – Preparation/Collaboration

Time

The content of the Professional Development shall be determined

by the site administrator with unit member input. A site may

elect to combine the 2nd and 4th Tuesday into one two-hour

meeting for professional development, leaving the other Tuesday

for one two- hour teacher preparation period.

4.7.3. Whenever possible, conferences which occur during a teacher’s preparation

period shall be scheduled with the teacher at least twenty-four hours before

the meeting takes place.

4.7.4. Class Coverage during Prep Time

4.7.4.1. An administrator must approve all requests for emergency

coverage. In the event that the administrator is not available

and/or cannot supply a “teacher” by the beginning of the class
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period, the teacher would be considered approved for

compensation under this section by notifying the office manager.

4.7.4.2. At the secondary or middle school level, one hour of sick leave

will be earned for each class period covered.

4.7.4.3. At the elementary level, one hour of sick leave will be earned for

each hour of class covered.

4.7.4.4. After three hours of sick leave are earned, the unit member will

be credited with ½ day of sick leave.

4.7.4.5. Earned leave will be credited at the end of each school year to be

used the following year or thereafter.

4.7.4.6. Increments less than three (3) hours earned by the end of the

school year will be credited and will be carried forward to the

following year.

4.8. Lunch Period

Every unit member shall be entitled to an uninterrupted duty-free lunch period.

4.8.1. The lunch period for the secondary schools shall be equivalent to the student

lunch period, but in no case less than forty (40) consecutive minutes,

exclusive of passing times. The lunch period for elementary school shall be

forty-five (45) minutes. Lunch periods may be adjusted for a minimum day

schedule at each site.

4.8.2. Unit members assigned to more than one site shall be provided with the same

amount of duty-free lunch time as other employees.

4.9. Relief Periods

4.9.1. Elementary schools shall have one (1) relief period per day. This relief period

shall be ten (10) minutes, except as may be agreed upon by the staff in

accordance with the law.

4.9.2. Secondary schools, after site administrative consultation with the staff, may

provide a fifteen (15) minute break.

4.10. Special Release Time

Teachers whose class preparation makes it necessary for them to utilize the services of

and/or equipment of the Sonoma County Office of Education IMC or attend District
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meetings or Association meetings, shall get approval of the site administrator to leave

school at student dismissal time.

4.11. Release Time for Elementary Teachers

The teacher(s) with the site administrator’s approval, may schedule up to the equivalent

of three (3) full days of release time. Release time shall be used for District and site

assessments, data analysis, planning, curriculum development and grading. The

teacher(s) and site administrator shall agree on the purpose of the release day. The release

day shall not be unreasonably denied, and shall be served at a District location designated

by the site administrator

4.12. Changes in Schedules Due to State Mandated Testing

When it is necessary to modify the instructional schedule to accommodate time

requirements for state mandated testing, the site administrator shall consult with the site

staff. The site administrator shall preserve teacher preparation periods for all teachers at

the secondary level by assigning teachers whose regularly–scheduled preparation period

occurs when the tests are being administered to provide relief for teachers administering

the tests. At the elementary level preparation period will be made up at a later time.

4.13. Student Independent Study Contract

Teachers required to complete Independent Study Contracts shall be compensated two (2)

hours at the extra duty rate for each contract that the teacher completes.
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ARTICLE 5. JOB SHARING

5.1. Job Sharing

Job sharing may be established when two (2) permanent unit members jointly apply for

partial contracts for the purpose of sharing one (1) full-time assignment.

5.2. Joint Application Requirements

5.2.1. The option of job sharing in any given school year will be considered by the

District only after a joint application has been made by two (2) District unit

members who have mutually agreed in writing to share one (1) full-time

assignment during the year. Both unit members must have current satisfactory

evaluations.

5.2.2. A joint application to share a full-time assignment must be made in writing to

the District through each applicant’s site administrator and the site

administrator with authority over the full-time position for which the joint

application is being made.

5.2.3. The joint application shall specify the number and placement of hours per day,

days per week, weeks per month, and months per year which each unit

member has agreed to work. The application shall also specify the respective

duties which will be performed by each applicant. Such designated duties

shall include but not be limited to: attendance at faculty meetings, parent

conferences, Back-to-School Night, in-service activities, and other events at

which attendance by permanent bargaining unit members is required in

accordance with this Agreement: responsibility for student grades, report

cards, daily student attendance reporting, and co-curricular activities which

are included within the responsibilities of the full-time position for which the

joint application is being made.

5.2.4. The joint application, or proposal to continue job sharing, shall be submitted

as early as possible but no later than March 1 of the school year preceding the

year in which the applicants propose to share a position. Applications shall be

approved or denied by April 15. If an application is denied, unit members

shall, upon request, be notified of the reason, in writing, by the Superintendent

or Superintendent’s designee.
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5.2.5. All joint applications to share a full-time position or changes in the

job-sharing contract resulting in a change in work year for a unit member are

subject to approval by the District.

5.2.6. There shall be a limit of two shared contracts per elementary site; three shared

contracts at the middle school site; and four shared contracts at the high

school site. There shall be an increase of no more than one shared contract per

elementary site per year.

5.3. Job Sharing Requirements

All part-time contracts established pursuant to the requirements of the Article shall be

subject to the following conditions:

5.3.1. Salaries shall be prorated for part-time contracts in proportion to the amount

that the approved portion of employment bears to full-time employment.

5.3.2. Step advancement shall be in accordance with time actually worked in

accordance with Article 5.2.5.

5.3.3. Permanent unit members on approved job-sharing contracts shall request and

be granted unpaid leave for the portion of their regular assignment not

worked.

5.3.4. Contracts which are granted can be rescinded only with the mutual consent of

the District and the permanent unit member.

5.3.5. In the event either of the unit members who has entered into a job-sharing

contract, as provided in this Article, is unwilling or unable to fulfill any of the

responsibilities which were agreed to and undertaken, it shall be the

responsibility of the remaining unit member to find a replacement for his/her

partner. If the permanent unit member is unable to find a replacement, he/she

will assume all duties up to and including a full-time position in that

assignment for the duration of the school year. The replacement is subject to

approval in accordance with Section 5.2.5 of the Article.

5.4. Reemployment Rights

A unit member may return to that portion of the position from which he or she has taken

leave upon the expiration of the job-sharing contract.
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ARTICLE 6. CLASS SIZE

6.1. Class Size Maximum

6.1.1. Elementary classes in grades transitional kindergarten (TK) through three (3)

shall have a maximum of twenty-eight (28) students.

6.1.1.1. The average class enrollment in grades kindergarten (K) through

three (3) at each school site listed in Appendix F-1 shall not

exceed twenty-eight (28) students.

6.1.1.2. The District shall attempt to maintain class size of 22 or fewer in

TK.

6.1.1.3. The District shall attempt to maintain class size of 24 or fewer in

grades K through 2nd.

6.1.2. Elementary classes in grades four (4) through eight (8) shall have a maximum

of twenty-eight (28) students.

6.1.3. Middle and high school class loads shall not exceed 150 students per teaching

day.

6.1.4. Exceptions

6.1.4.1. Physical education classes shall not exceed forty (40) students

per class.

6.1.4.2. Band and choir maximums for performance classes shall not

exceed an average of forty (40) students per section at the

secondary level and non-performance classes shall not exceed an

average of thirty (30) students per section at the secondary level.

6.1.4.3. Workshop and remedial class maximums shall not exceed the

maximum set forth by the site administrator and the Department

involved.

6.1.4.4. Special Education classes shall be in compliance with the State

Law.

6.1.4.5. The District shall attempt to maintain a Counselor staffing of

300:1. In the event 300:1 is exceeded, a meeting will be held to

explore alternatives.
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6.2. Class Size Overage Payment

6.2.1. If class sizes listed in Article 6 are exceeded, the District will, beginning on

the eleventh (11th) class day of the school year and any/all subsequent class

day(s), pay the following overages:

6.2.1.1. One (1) student: The District, upon written request of the unit

member, shall pay to the affected member two dollars ($2.00) per

student for each day the maximum is exceeded.

6.2.1.2. Two (2) students: The District, upon written request from the unit

member, shall pay to the affected member three dollars ($3.00)

per student per day for each day the maximum is exceeded.

6.2.1.3. Three (3) students or more: The District, upon written request

from the unit member, shall pay to the affected member four

dollars ($4.00) per student for each day the maximum is

exceeded.

6.2.2. Student Assistants

For the purposes of calculating overage payment, Student Assistants shall not

be counted. All Student Assistants will be assigned only upon approval of the

unit member.

6.2.3. Combination Classes

The District shall use its best efforts to structure elementary school

combination classes to provide at least 40% at each grade level. Combination

classes will be assigned on an equitable basis. In combination classes the unit

member will have flexibility in developing the curriculum and lesson plans so

that there will not be a need for separate lesson plans for each grade level.

6.2.3.1. For combination classes at 26 there will be no assistant.

6.2.3.2. For combination classes at 27 there will be an average of one (1)

hour assistant time per day.

6.2.3.3. For combination classes at 28, 29, or 30, there will be an average

of two (2) hours assistant time per day.

6.2.3.4. For combination classes at 31, there will be an average of three

(3) hours assistant time per day.
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6.2.3.5. If unit members who have more than 28 students in a

combination class refuse an assistant, they will sign a waiver and

will not be eligible for an assistant for the grade reporting period.

Waivers will be renewed each grade reporting period unless the

unit member requests an assistant.

6.2.3.6. Each unit member assigned a combination class shall receive

three days of release time per year for planning and preparation

which can be used in whole or half day increments.
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ARTICLE 7. TRANSFERS AND REASSIGNMENTS

7.1. Definitions

7.1.1. Instructional levels are elementary (TK-5 and K-8 for Thomas Page

Academy); middle school (6-8); high school (9-12).

7.1.2. Assignment is the placement of a unit member in a specific grade level or

subject matter or other unit position within the unit member’s teaching

authorization. The District retains the right to assign certificated employees to

positions.

7.1.3. A “vacancy” for transfer purposes is a position at a school location which

the District has determined is to be filled by a probationary or permanent unit

member rather than a substitute or temporary unit member.

7.1.4. A transfer is a move from one work site or from one instructional level to

another, or from the traditional school year to a year-round or from year-round

to the traditional school year.

7.1.5. A voluntary transfer or voluntary reassignment is one which is initiated by

the unit member.

7.1.6. An involuntary transfer or involuntary reassignment is one initiated by the

District.

7.1.7. A reassignment, at the middle school or high school level, is a move from

an existing departmental assignment to an assignment in a different

department within the unit member's teaching authorization.

7.1.8. A reassignment, at the elementary level, is a move from one grade level to

another grade level.

7.2. Assignment

7.2.1. A unit member may indicate an interest in the same or a different assignment

for the subsequent year on the annual Notice of Intent form provided by the

District. This form must be submitted to the Human Resources Office by the

last working day in February.

7.2.2. In making assignments, the District and site administrator will consider the

interests of the educational program and the preferences stated on the Notice

of Intent form.
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The site administrator will assign unit members currently at the site, and unit

members returning from full and part time leave who are currently assigned to

the site. The Human Resources Office will assign unit members on full or part

time leave who are not currently at or assigned to a site and unit members who

are displaced from their sites and/or subject to District initiated transfer

prioritized by the unit members' seniority, preference, and district needs.

Each unit member shall be given written notice not later than the last workday

of the next year's tentative assignment. Such notice shall specify the site,

grade level and/or subject area to which the unit member will be assigned.

Staffing assignments will be finalized no later than two weeks prior to the first

day of school. The District may subsequently change assignments if

necessitated by enrollment changes. If a unit member's assignment is changed

after the beginning of the work year, the unit member will have up to 3 release

days to prepare before moving into the new assignment.

Unit members shall be assigned only to positions for which they hold a valid

California credential, and for which they are qualified.

The unit member may agree to an assignment outside the unit member's

credential authorization(s), providing that the District shall secure all the

necessary waivers. Such assignments shall be for no more than one school

year and may be renewed upon the same terms and conditions. Temporary and

probationary teachers shall not be assigned more than one section outside of

their credential authorization unless they applied and were hired for such an

assignment.

7.2.2.1 Itinerant Assignments

Itinerant Unit members and their Program Administrator will

meet and confer yearly regarding schedules, program needs and

assignments. The determination of the assigned sites shall be

made by the program administrator.

7.3. Voluntary Transfer

7.3.1. As vacancies occur in the District, notices of such vacancies shall be posted in

the District office, at each school site, and on external sites, with copies
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emailed to the Association at the time of the posting, with the final filing date

indicated. The deadline for applications which shall be no less than ten (10)

working days after posting and prior to which deadline the vacancy shall not

be filled. Consideration for the filling of vacancies which occur after the

school year has commenced will be given to current unit members. However,

beginning with the period two weeks before the first teacher workday and

during the work year, vacancies shall be posted for five (5) workdays and the

District may fill vacancies from the existing pool of applicants.

7.3.2. Nothing in the above shall be construed as requiring a unit member who

already has a transfer application on file to resubmit such request in order to

be considered for the transfer.

7.3.3. Written requests for transfer to vacant positions within the District shall be

filed by the unit member with the Human Resources Department by the final

filing date on the transfer request form supplied by the District. Such notices

shall include location, grade level or subject matter assignments, credential

requirements, and the closing date for applying.

7.3.4. Any unit member who wishes to be considered for a vacancy which might

occur during the summer months must submit a summer transfer request form,

as supplied by the District, to the Human Resources Department prior to June

1. The unit member's request must be in writing and must include a summer

email address. As vacancies occur in the District during the course of the

summer, unit members who request transfers shall be notified of vacancies.

7.3.5. If the unit member requests that his/her application for transfer be kept

confidential, the administrator at his/her school will not be notified by the

Human Resources Department of the application until the time for

interviewing prospective candidates. Administrators shall not prevent or

influence the person requesting the transfer.

7.3.6. A unit member will be notified in writing by the District that his/her transfer

request has been received.

7.3.7. Interviews will be scheduled for unit members who apply and hold the proper

credential authorization for a vacancy.
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7.3.8. When there is more than one (1) applicant for a position, such transfer shall be

based on the legitimate economic and educationally related needs of the

District in accordance with the following: credentials, qualifications, and

ability being relatively equal, the unit member with the greatest District-wide

seniority shall be selected to fill the vacancy.

7.3.9. Notwithstanding any other provision of this agreement, a unit member who

requests a voluntary transfer to a school that is ranked in Decile 1 to 3

inclusive, shall not be transferred to that school if the principal of the school

refuses to accept the transfer.

7.3.10. Notwithstanding any other provision of this agreement, for voluntary transfer

requests to any District school for vacancies determined after April 15 of the

school year preceding the transfer, current unit members shall be reviewed on

the same basis as outside applicants who have applied for positions requiring

certification qualifications at the receiving school.

7.3.11. If a transfer request is denied, a unit member shall, upon request, be notified

in writing, by the Superintendent or designee as to the reason why, within 10

workdays of the request.

7.4. Involuntary Transfer

7.4.1. The Superintendent or designee may initiate an involuntary transfer based on

the legitimate economic or enrollment related needs of the District.

7.4.1.1. A survey of the entire staff at the affected school site for

voluntary placement shall precede an involuntary transfer under

this section. Unit members shall have two (2) District office

workdays to respond. After reviewing the responses, the

Superintendent or designee shall initiate the transfer if necessary.

7.4.1.2. At the middle school or high school level, the Superintendent or

designee, site administrator, a RPCEA representative of the unit

member’s choice, and department chairperson shall meet to

discuss the reason for and implications of the involuntary

transfer(s).
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7.4.1.3. At the elementary level, the Superintendent or designee, site

administrator, a unit member being involuntarily transferred, and

a RPCEA representative of the unit member’s choice, shall meet

to discuss the reasons for and implications of the involuntary

transfer.

7.4.1.4. The unit member selected for transfer under this section shall be

the unit member with the least District-wide seniority within the

work site from where the transfer will occur, provided the

transferee is credentialed to fill vacancies that occur at other

work sites.

7.4.1.5. A unit member to be involuntarily transferred under this section

shall have the right to indicate preferences from a list of

vacancies, and the District shall honor such requests on the basis

of District-wide seniority in accordance with 7.3.8 of this Article.

7.4.2. The District may involuntarily transfer a unit member based on a determined

personality or work conflict, or for legitimate educational reasons.

7.4.3. All unit members who are involved in involuntary transfers shall be informed

in writing of this action and the reasons for the transfer, by June 1 for the fall

semester and by November 15 for the spring semester in which the transfer is

to occur. In addition, if the member desires, a conference shall be held with

the Superintendent or designee.

7.4.4. Any unit member involuntarily transferred shall not be similarly transferred

for a minimum of two (2) years without the consent of the unit member except

in cases of new school building site construction within the District or in cases

of declining enrollment.

7.4.5. For year-round schools, if estimated numbers are not reached and a transfer of

a unit member will alleviate the situation, the District, within the first 10 days

of school, shall contact the Association and recommend an involuntary

transfer. Based on the facts presented, a mutually agreed upon decision will be

reached.

7.4.6. No Loss of Salary
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No unit member shall sustain an economic loss as a result of an involuntary

transfer as defined above, or in movement from year-round to traditional or

traditional to year-round calendar.

7.4.7. Right to Return

In the year following the year in which a unit member was involuntarily

transferred, the unit member shall have the first choice to return to the position

from which s/he was transferred, unless the site administrator denies the return

based on enrollment or programmatic reasons.

7.5. Reassignment

7.5.1. Should it be necessary to reassign a unit member at a secondary school due to

enrollment or scheduling needs, the site administrator shall notify the site of

the need to reassign a unit member. Unit members shall have two (2) District

office workdays to respond. After reviewing the responses, if necessary, the

Superintendent or designee shall meet with the affected unit member,

department head and a RPCEA representative to discuss the need for

reassignment. Should it be necessary to reassign a unit member at an

elementary school due to an increase or decrease in student enrollment at one

or more grade levels, the site administrator shall notify the site of the need to

reassign a unit member, then meet with the affected unit member and a

RPCEA representative to discuss the need for reassignment. The parties may

discuss and consider alternative solutions.

7.5.1.1. Right to Return

In the year following the year in which a unit member was

involuntarily reassigned under this section, the unit member shall

have the first choice to return to the position from which s/he

was reassigned if circumstances warrant the re-establishment of

that position.

7.5.2. If a site administrator believes that a grade level change is in the best interest

of the students, unit member, and/or school, he/she shall meet with the unit

member to inform the unit member of the reassignment and the reasons for the
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reassignment. The Unit member may request that a RPCEA representative be

present.

7.5.2.1. The meeting to inform the unit member of the reassignment must

be held by April 15 of the school year before the reassignment is

to take effect.

7.5.2.2. Upon request, the unit member being reassigned shall be

provided, within ten (10) District office workdays of the request,

the reasons for the reassignment in writing.

7.5.2.3. Involuntary Decision Responsibility

If no voluntary solution is reached, the site administrator shall

make the decision. His/her rationale for this decision shall be

discussed with the unit member being involuntarily reassigned,

along with a representative of his/her choice, and shall be

available in writing to all parties involved.

7.5.2.4. Right of Appeal

The unit member being involuntarily reassigned may appeal the

site administrator’s decision, within ten (10) District office

workdays of the reassignment decision, to the Superintendent or

designee. His or her decision will be final.

7.5.3. Support

The unit member involuntarily reassigned shall be given all possible material

and administrative support in carrying out his/her new position.

7.5.4. Timelines

The reassignment process shall be completed prior to the completion of the

spring semester for the fall semester, and prior to Winter Break for the spring

semester. In the event of drastic unforeseen circumstances during the summer,

this deadline may be extended, but in no case shall it be later than five (5)

calendar days before the start of school. In such cases, the site administrator

shall follow the procedures of this section, contacting by phone and email all

parties who might reasonably be involved.

7.5.5. Protection of Privacy
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Should the reasons for a contemplated reassignment involve matters which

reflect unfavorably upon a unit member either personally or professionally,

the protection of the privacy of that unit member shall be paramount. In such

cases, open posting and discussions shall be replaced with private discussions

with those directly involved.
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ARTICLE 8. ASSOCIATION RIGHTS

8.1. Use of Equipment, Buildings, and Facilities

The Association shall have the right to make reasonable use of school equipment,

buildings, and facilities at reasonable times and/or in a reasonable manner, provided such

use does not interfere with nor interrupt class or other normal school operations.

8.2. Communications

The Association shall have the right to post notices of activities and matters of

Association concern on Association bulletin boards, at least one of which shall be

provided in each school building in areas frequented by unit members. The Association

may use the District mail service and unit member mailboxes for communication to unit

members.

8.3. School Board Agenda

The Association shall have the right to place items on the agenda of each regular Board

meeting.

8.4. Access to Unit Members

Representatives of the Association shall have access to unit members in the schools. Such

representatives shall make known their presence to the site administrator or designee.

Such access shall be at all times provided there is no interruption to the educational

program.

8.5. Member Reporting

8.5.1. The District will provide member reporting information to the RPCEA

President, RPCEA designee responsible for new member enrollment, and

CTA Representative per current law (AB 119) for all unit members (except for

those unit members who have indicated in writing that such information be

kept confidential). This information shall be provided to the Association and

CTA without cost no later than September 30, October 31, January 31,

February 28, and May 31.

8.5.2. The District shall supply the Association with a list of the names and

addresses of all new unit members no later than one month after they have

been hired (with the same exception as noted in 8.5.1)
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8.6. Release Time

8.6.1. Association representatives shall have a total of ten (10) days of released time

per year without loss of compensation for the duration of this contract to

utilize for local, state or national conferences or for conducting other business

pertinent to Association affairs. These representatives shall be excused from

school duties upon advance notification of their immediate supervisor by the

Association President. Such time shall be taken in full or half day increments.

8.6.2. The Association President will be released from assignment as determined by

the Association. The cost for this will be covered in this fashion:

a. The District will continue to pay the full salary and benefit cost of the

President.

b. In exchange for such release RPCEA shall reimburse the District for the

full pro-rata cost of the President (salary, statutory benefits, and health and

welfare benefits, if applicable) except for time spent when meeting and

negotiating, and for the process of grievances.

c. The Association will notify the District by June 15 as to the amount of

the President's Release Time for the subsequent year.

d. The District will notify the Association of the total cost of

reimbursement by October 15 of the year affected.

8.7. Intra-District Meetings

Unit members who wish to attend Association meetings at their own site or another site

may leave at the end of the student instruction day to do so, providing that their absence

does not interfere with prescribed duties.

8.8. Post Faculty Meeting Communication

The Association will be provided, at its request, with time at the conclusion of all school

faculty meetings to report on matters which are of concern to unit members at that site.

8.9. Individual Contracts

Any individual contract between the employer and an individual unit member shall be

subject to and consistent with the terms of this Agreement. If an individual contract

contains any language inconsistent with the Agreement, this Agreement, during its

duration, shall be controlling.
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8.10. Printing of Agreement

Within thirty (30) days of ratification of this Agreement by the Board and the

Association, the district shall deliver to each unit member a copy of the collective

bargaining agreement as an email link. In addition, the district shall provide the

Association president twenty (20) printed copies. The district will make available a

printed copy to any unit member upon written request.

8.11. Association Consultation Rights

The District shall consult with the Association regarding curriculum, textbooks, and

objectives.

8.12. Commission on Professional Competence

The District shall release certificated employees who are chosen to serve on the

Commission on Professional Competence. Such service shall be considered a

professional responsibility.

8.13 Assignment of Instructional Assistants

An assistant shall not be assigned to a unit member’s classroom unless the unit member

desires an assistant, except in those situations where an assistant is mandated by law.

8.14 Assignment of Student Teachers/Counseling Interns

The assignment of a student teacher or counselor shall be by mutual agreement between

the supervising unit member, the District, and the college or university involved.

Page | 37



ARTICLE 9. DISTRICT RIGHTS

9.1. Management and Control

All District rights and functions, including its authority to direct, manage, and control the

operation of the District, shall remain vested with the District except as specifically and

expressly abridged by this Agreement.

9.2. Emergency Powers

In the event of an emergency, the District shall have the right to rescind any portion of the

Agreement directly related to the nature of the emergency. “Emergency” as used in this

Article is limited to natural catastrophic situations which would prevent the normal

functioning of the school district pursuant to this Agreement.
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ARTICLE 10. PROCEDURE FOR GRIEVANCES

10.1. Definitions

10.1.1. A “grievance” is an allegation by a unit member and/or the Association that

he/she/it has been directly and adversely affected by a misapplication, a

misinterpretation, or a violation of a specific provision of this Agreement.

10.1.2. A “grievant” is a unit member and/or the Association.

10.1.3. A “day” is a workday for the grievant. In the event of a group or an

Association grievance, a “day” is a day on which the District Office is open

for business.

10.2. Informal - Step I

10.2.1. Before filing a formal grievance, the grievant shall attempt to resolve it by an

informal conference with the immediate supervisor.

10.3. Formal - Step II

10.3.1. If resolution is not achieved, the grievant, within twenty (20) days of the date

the grievant knew or should have known of the occurrence of the act or

omission giving rise to the grievance, may file a formal grievance on the

prescribed form (Appendix C).

10.3.2. This statement shall be a clear, concise statement of the grievance, the specific

section of the Collective Bargaining Agreement allegedly misinterpreted,

misapplied or violated, the circumstances involved, the decision rendered at

the informal conference, and the specific remedy sought.

10.3.3. Upon request of the grievant, a meeting shall be held between the immediate

supervisor and the grievant.

10.3.4. Within ten (10) days of the filing of the grievance, the immediate supervisor

shall send a written response to the grievant.

10.4. Formal - Step III

10.4.1. In the event that the grievant is not satisfied with the decision at Step II, the

grievant may appeal the decision on the prescribed form to the

Superintendent, or his/her designee, within ten (10) days after receiving the

decision from Step II.
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10.4.2. This statement shall include a copy of the original grievance and appeal, the

decisions rendered, and a clear, concise statement of the reasons for the

appeal.

10.4.3. Upon request of the grievant, the Superintendent or his/her designee shall

meet with the grievant and his/her/its representative.

10.4.4. Within ten (10) days of the receipt of the appeal to Step III, the Superintendent

shall transmit his/her written response to the grievant and the Association.

10.5. Formal - Step IV - Mediation

10.5.1. If the grievant is not satisfied with the response to the grievance or if no

disposition has occurred within the timelines specified for Step III, the

grievant may submit a request to the Association to refer the grievance to

mediation. If the Association agrees to refer the grievance to mediation,

within twenty (20) days of receipt of the Step III response or the date on

which the response was due, whichever is earlier, the Association shall request

that the California State Mediation/Conciliation Service (CSMCS) assign a

mediator to attempt to resolve the grievance. The Association will provide a

copy of its request for assignment of a mediator to the Superintendent.

In the event that the grievant, the Association and the Superintendent or

her/his designee have not resolved the grievance with the assistance of the

mediator within twenty (20) days from the first meeting held by the mediator,

either the Association or the District may terminate mediation. If either Party

or the mediator terminates mediation, the grievance may proceed to Step V.

However, the Parties may mutually agree in writing to extend the mediation

timelines.

10.6. Formal - Step V – Arbitration

10.6.1. If the grievant is not satisfied with the decision at Step III, and the Association

does not request mediation, the grievant may request that the Association

submit the grievance to an arbitrator.

If the grievance is submitted to mediation and mediation does not resolve the

grievance, the grievant may request that the Association submit the grievance

to arbitration.
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The Association, by written notice to the Superintendent within twenty-five

(25) days after receipt of the Step III decision or termination of mediation,

whichever is applicable, may submit the grievance to an arbitrator. The

Association shall identify each aspect of the Superintendent's decision with

which the grievant disagrees. If not submitted by the Association, the decision

at Step III shall become final.

10.6.2. The parties shall select a mutually acceptable arbitrator. Should they be unable

to agree on an arbitrator within fifteen (15) days of the Association’s

submission of the grievance to the arbitration, submission of the grievance

shall be made to the California State Conciliation Services with a request that

a list of arbitrators be submitted.

10.6.3. If a claim is raised regarding the ability to arbitrate the grievance as a result of

the alleged violation of the terms of this Article, such claim shall be ruled on

first by the arbitrator.

10.6.4. The decision of the arbitrator shall be based solely upon the evidence and

arguments presented by the respective parties in the presence of each other,

and upon arguments prescribed in briefs. The arbitrator shall have no power to

alter, amend, change, add to, or subtract from any of the terms of this

Agreement but shall determine only whether or not there has been a violation

of an expressed term of this Agreement in the respect alleged in the grievance.

10.6.5. The Agreement constitutes a contract between the parties which shall be

interpreted and applied by the parties and by the arbitrator in the same manner

as any other contract under the laws of the State of California. The function

and purpose of the arbitrator is to determine disputed interpretation of terms

actually found in the Agreement or to determine disputed facts upon which the

application of the Agreement depends.

10.6.6. The arbitrator’s decision shall be in writing and shall set forth findings of fact,

reasoning, and conclusions on the issues submitted. The arbitrator will be

without power or authority to make any decision which requires the

commission of an act prohibited by law or which is in violation of the terms of

the Agreement. However, it is agreed that the arbitrator is empowered to
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include in any awards such financial reimbursement or other remedies as he

judges to be proper. The decision of the arbitrator will be submitted to the

Superintendent and the Association and will be final and binding upon the

parties of this Agreement.

10.6.7. All costs for the services of the arbitrator, including but not limited to, per

diem expenses, his/her travel and subsistence expenses and the cost of any

hearing room will be borne equally by the District and the Association. All

other costs will be borne by the party incurring them.

10.7. Miscellaneous

10.7.1. No reprisals of any kind will be taken by the District, its employees, or agents

against participants in the grievance procedure by reasons of such

participation.

10.7.2. The grievant has the right to be represented at any step in this procedure by

the Association; however, the Association shall be permitted to attend all

grievance meetings to assure that the resolution of a grievance is not

inconsistent with the terms of this Agreement.

10.7.3. The grievant, Association representative, and any necessary witnesses shall be

granted release time to attend any hearings or meetings required by this

grievance process.

10.7.4. All documents, communications, and records dealing with the processing of a

grievance shall be filed in a separate grievance file at the District Office.

Pending processing, and until a final determination has been reached, all

proceedings shall be private, subject to the provisions of the Brown Act. The

grievant or the Association shall be permitted to examine and/or obtain copies

of materials in such grievance file.

10.7.5. Time limits at each step shall begin the day following receipt of written

grievance, appeal or decision by the parties in interest. Such time limits can

only be extended by mutual agreement of the Association and the District. For

grievances not resolved within two weeks before the end of the grievant’s

work year, the parties may agree to hold the grievance in abeyance until the

start of the subsequent work year.
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10.7.6. If the parties agree that a grievance affects a group or class of unit members,

the affected employee may submit such grievance in writing to the

Superintendent directly, and the processing of such grievance shall commence

at Step II.

10.7.7. A decision rendered at any step in these procedures becomes final and binding

upon all parties unless appealed within the time limit specified. If a decision is

not given within the time limit, an appeal may be taken directly to the next

level.

10.7.8. Forms for filing grievance, serving notices, taking appeals, making reports

and recommendations, and other necessary documents will be prepared by the

Superintendent and given appropriate distribution so as to facilitate operation

of the grievance procedure. The costs of preparing such forms shall be borne

by the District.

10.7.9. Until final disposition of a grievance takes place, the grievant is required to

conform to the original decision of his/her immediate supervisor.
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ARTICLE 11. WORKING CONDITIONS

11.1. Safety

11.1.1. Unsafe Conditions

Unit members who feel they are being required to work under unsafe

conditions or to perform tasks which endanger their health and safety shall

report such conditions to the site administrator. The reporting unit member

and the Association President shall be kept informed of any and all actions

taken to correct such situations.

11.1.2. Planning and Correction

In the event that situations arise which call for long-range planning and

corrections, such situations shall be reported to the Safety Committee for

study. Such reporting may be made by either employees or management.

11.1.3. Safety Committee

The Safety Committee shall be composed of two (2) representatives appointed

by the Association and two (2) representatives appointed by the District no

later than September 15.

11.1.4. Voluntary Activities Applicability

These provisions shall also apply to all school or District sanctioned

extra-curricular activities.

11.1.5. Field Trips

A unit member shall obtain written permission from the District to take

students on a field trip and to transport such students in the unit member’s

personal automobile. Written permission shall mean that the trip is a

school-sponsored activity.

11.1.6. Specialists Required

When, in the judgment of a unit member, a student requires the attention of a

psychologist, physician, or other specialist, he/she shall so inform his/her site

administrator or immediate supervisor. If the situation is such that it is

inimical to the safety of the unit member, the site administrator or immediate

supervisor shall arrange for a conference to be held as soon as possible

between himself/herself, the unit member, the parent (when appropriate), and
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appropriate specialist, to discuss the problem and to decide upon proper steps

for its resolution.

11.1.7. Safety Clothing

Safety clothing which is reasonably needed for performance of duties shall be

provided to unit members.

11.1.8. Reasonable Force

Unit members may use reasonable force in the performance of their duties

when such force is required to defend themselves or ensure the safety of other

unit members or students.

11.1.9. Student Discipline

Unit members shall have those rights regarding student discipline which are

set forth in the Education Code. The procedure to be followed with regard to

student discipline, including the rights of unit members to suspend students,

shall be made available to all unit members.

11.2. Harassment and Abuse

The Board will not tolerate harassment of District employees by any other employee of

the District. Harassment is defined as unwelcome verbal (oral or written) or physical

contact when:

1. Submission to or rejection of such conduct is made, either implicitly or explicitly,

a term or condition of employment.

2. Submission to or rejection of such conduct by an individual is used as a basis for

making personnel decisions affecting an employee.

3. Such conduct has the purpose or effect of unreasonably interfering with an

employee’s performance or creating an intimidating, hostile, or offensive working

environment.

11.3. Site Based Decision Making

Within the context of all terms and conditions of employment, the staff at each site will

have the option of developing a process for participatory decision making that engages

staff and parents in defining problems and opportunities, gathering and analyzing data,

exploring alternatives, proposing and evaluating solutions, and making decisions with

respect to the design and delivery of the instructional program in that school. Should this
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option be chosen, the site will coordinate training which will include the following

elements:

1. How decisions will be made at each school.

2. A definition of roles and responsibilities for teachers, parents, non-teaching staff,

and administrators.

3. Provisions for evaluating the decision making process to ensure that constituents

are appropriately involved at each state of the process.

4. A means for resolving differences.

11.4. Unit Member Travel

11.4.1. Schedules of unit members who are assigned to more than one (1) school shall

be arranged so that no such unit member shall be required, without consent, to

engage in inter-school travel for more than twenty-five (25) miles per day.

Such unit members shall be notified of any changes in their schedules at least

five (5) school days prior to the proposed change.

11.4.2. Unit members who may be requested to use their own automobiles in the

performance of their duties and teachers who are assigned to more than one

(1) school per day shall be reimbursed for all authorized travel at the current

IRS rate for all driving done after arrival at the first location at the beginning

of their workday.

11.4.3. Unit members who use their personal cars for authorized field trips or other

authorized business of the District shall receive the benefits provided in

Section 11.4.2.

11.5. Itinerant Unit Members

Beginning the first working day all itinerant unit members will be provided a suitable

work area during their scheduled day(s) at the site.

11.6. Traveling Unit Member Stipend

An annual stipend identified on Appendix AA2 shall be paid to classroom teachers who

are assigned to teach at two (2) school sites during the school day to compensate them for

loss of prep or lunch time due to traveling. This stipend shall not apply to other unit

members assigned to more than one site, such as nurses, counselors, itinerant elementary

prep teachers, speech and language specialists, adaptive PE teachers, intervention
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teachers, and special education teachers because lunch and prep time is built into their

schedules.

11.7. Tuberculosis Certification

Unit members shall provide the District once every four (4) years with certification that

they are free of tuberculosis. The District shall pay for any cost related to obtaining this

certification. The District shall notify each unit member no less than one month prior to

the expiration of their TB certification that he or she must obtain his/her tuberculosis

clearance and have it on file with the District. A unit member who adheres to the faith or

teachings of a well-recognized sect, denomination, or organization, whose creed, tenets,

or principles depend for healing upon prayer in the practice of religion may file an

affidavit that to the best of his/her knowledge and belief, he/she is free from active

tuberculosis.
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ARTICLE 12. FRINGE BENEFITS

12.1. California’s Valued Trust (CVT)

Effective October 1, 2008, the District and the Association joined California’s Valued

Trust (CVT) to purchase medical, dental, and vision coverage. Effective October 1, 2011,

the District shall contribute, per eligible member per month to CVT, up to eighty-five

percent (85%) of the composite premium charged for Kaiser Plan 4 for medical coverage,

but not more than eighty-five percent (85%) of unit member’s elected plan’s cost.

Effective October 1, 2008, the District shall contribute, per eligible unit member per

month to CVT, ninety percent (90%) of the amount established by CVT to provide dental,

vision and life insurance for the plans agreed upon by the District and RPCEA. The level

of coverage for each of the benefit plans is listed in Appendix B. If it so chooses, the

Association shall have the opportunity to identify new plans of coverage to be effective

on October 1 of each year.

The parties shall notify CVT by August 15 of each year of the new plans of coverage, and

participate in a period of open enrollment during the month of September of each year.

12.2. Kaiser Plan 4

For unit members employed less than full-time who elect coverage, irrespective of the

plan chosen, the District shall pay the percentage of the Kaiser Plan 4 composite

premium that the employee works. (Example: If the employee works fifty percent (50%),

the district shall contribute fifty percent (50%) of the Kaiser Plan 4 composite premium.)

12.3. IRS Section 125

Unit members may participate in an IRS Section 125 plan.

12.4. Eligible Members

Eligible members are defined as those unit members who are employed on the first day of

any month, excluding summer schoolteachers and unit members on unpaid leave who are

not reimbursing the District for their benefits.

12.5. Coverage Commencement

Coverage shall commence for new unit members on the first day of the month following

the date of employment.
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12.6. CVT Cessation

In the event that CVT should cease to operate during the full term of the contract, the

District agrees to provide health and welfare benefits for unit members pursuant to

Article 12.1 maintaining the existing level of coverage for each of the benefit plans listed

in Appendix B. 30

12.7. Medical Examinations and Tests

All required medical examinations and all tests related to application requirements for

new unit members shall be paid by the District.

12.8. Retiree Benefits

12.8.1. Unit members who retire with an effective date of June 30, 1993, or later and

who have rendered fifteen (15) years full-time service with the District and are

at least fifty-five (55) will receive medical benefits for unit member only, paid

by the district for ten (10) years or to age sixty-five (65), whichever comes

first. For the purposes of calculating full-time service, unit members who are

employed at least sixty percent (60%) full time equivalent or greater in a

school year will be credited with a full year of service.

12.8.2. Unit members who retire and who have rendered ten (10) years full-time

service with the District and are at least fifty-five (55) will receive medical

benefits for unit member only, paid by the District for five (5) years or to age

sixty-five (65), whichever comes first. For the purposes of calculating

full-time service, unit members who are employed at least sixty percent (60%)

full-time equivalent or greater in a school year will be credited with a full year

of service.

12.8.3. Retiring unit members with at least ten (10) years of District service who do

not meet the provisions of 12.8.2 or 12.8.3 shall be allowed to participate in

the medical, dental, and vision insurance programs provided:

1. The retiree pays the full cost of the premiums on a quarterly basis.

2. The carrier agrees to the continued participation.

12.8.4. Effective October 1, 2008, all unit members under sixty-five (65) eligible for

District-paid medical benefits who retired on or before September 30, 2008,

were transferred into a permanent “home plan” for the period of their district-
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paid medical coverage. The home plan for all retirees is Kaiser Plan 4. The

District shall continue to contribute an amount equal to the cost of the Early

Retiree single rate of their designated home plan for the period of time for

which they are eligible as a District-paid retiree.

12.8.5. For all unit members under sixty-five (65) eligible for District-paid medical

benefits pursuant to Article 12.8.2 or Article 12.8.3 who retire on or after

October 1, 2008, the District shall contribute an amount up to the Kaiser Plan

4 Early Retiree single rate toward any medical plan available to active

members.

12.8.6. Effective with the plan year commencing October 1, 2009, retirees will be

provided an opportunity to participate in open enrollment. For unit members

who retired on or before September 30, 2008, the district shall continue to

contribute an amount equal to the cost of the Early Retiree single rate of their

designated home plan. For unit members who retire on or after October 1,

2008, the District shall continue to contribute an amount up to the Kaiser Plan

4 Early Retiree single rate toward any medical plan available to active unit

members.

12.8.7. Unit members eligible for District-paid medical benefits pursuant to Article

12.8 who retired on or before September 30, 2008, and who move out of state

may, if they choose, purchase medical coverage and be reimbursed by the

District up to the cost of their medical home plan for the period of time for

which they are eligible as a District-paid retiree.

12.8.8. Unit members eligible for District-paid medical benefits pursuant to Article

12.8 who retired on or after October 1, 2008, and who move out of state may,

if they choose, purchase medical coverage and be reimbursed by the District

up to the Kaiser Plan 4 retiree rate for the period of time for which they are

eligible as a District-paid retiree.

12.8.9. All unit members retiring at the end of a school year shall receive district

contributions for employee and eligible dependents toward health and welfare

benefits through August 31 of the year in which they retire.
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12.8.10. The District shall notify the retirees one month prior to the end of the school

year before retirement of his/her eligibility to obtain medical benefits pursuant

to Article 12.

12.9. Duration of Benefits

Should a unit member’s employment terminate following the last day of the school year,

such unit member shall be entitled to continue active group coverage under the medical,

dental, vision, and life insurance plans for July and August.
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ARTICLE 13. PROFESSIONAL DUES OR FEES AND PAYROLL DEDUCTION

13.1. Authorized Deductions

Any unit member who is a member of the Rohnert Park Cotati Educators Association

(RPCEA), CTA/NEA (hereafter referred to as the Association), or who has applied for

membership, may sign and deliver to the District an assignment authorizing deduction of

the unified dues, initiation fees, and general assessments of the Association. Pursuant to

such authorization, the District shall deduct one-tenth (1/10th) of such dues from the

regular salary check of the unit member each month for ten (10) months. Deductions for

unit members who sign such authorization after the commencement of the school year

shall be appropriately pro-rated to complete payments by the end of the school year.

13.2. Direct Cash Payments

Any unit member who is not a member of the Association or who does not make

application for membership within thirty (30) days of the effective date of this

Agreement, or within thirty (30) days from the date of commencement of assigned duties

within the bargaining unit, shall become a member of the Association or pay to the

Association a fee in an amount determined by the Association in accordance with

applicable law. This fee is payable to the Association in one lump sum cash payment in

the same manner as required for the payment of membership dues unless the unit member

authorized a payroll deduction for such fees in the same manner as provided in 13.1 of

this Article. The Association shall annually notify the District of the amount payable by

July 1.

13.3. Mandatory Deductions

In the event that a unit member shall not pay such fee directly to the Association, or

authorize payment through payroll deduction as provided in 13.1, the Association shall so

inform the District and the District shall immediately begin automatic payroll deductions

as provided in Education Code Section 45061 and in the same manner as set forth in 13.1

of this Article.

13.4. No Charge to RPCEA

There shall be no charge to the Association for mandatory agency fee deductions.

13.5. Non-Member

13.5.1. Non-Member Qualifications
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Any unit member who is a member of a religious body whose traditional

tenets or teachings include objections to joining or financially supporting

employee organizations shall not be required to join or financially support the

Association as a condition of employment.

13.5.2. Non-Member Fee Alternatives

Any unit member claiming exemption pursuant to Article 13.5.1 shall pay, in

lieu of a service fee, sums equal to the Association’s service fee to one of the

following non-religious, non-labor organizations, charitable funds which are

exempt from taxation under Section 501 (c) (3) of Title 26 of the Internal

Revenue Code:

1. Foundation to Assist California Teachers.

2. United Way.

3. Education Foundation of Cotati and Rohnert Park.

13.5.3. Non-Member Proof of Payment

Proof of payment and a written statement of objections along with verifiable

evidence of membership in a religious body whose traditional tenets or

teachings object to joining or financially supporting employee organizations,

pursuant to 13.5, shall be made on an annual basis to the District as condition

of continued exemption from financial support of the Association.

13.5.4. Non-Member Method of Payment

Payment shall be in the form of receipts and/or canceled checks indicating the

amount paid, date of payment, and to whom payment in lieu of the service fee

has been made. Such proof shall be presented on or before October 1 of each

school year. The Association shall have the right of inspection in order to

review said proof of payment.

13.6. District Payment to RPCEA

With respect to all sums deducted by the District pursuant to this Article, whether for

membership dues or agency fee, the District agrees to promptly remit such monies to the

Association accompanied by an alphabetical list of unit members for whom such

deductions have been made, categorizing them as to membership or non-membership in

Page | 53



the Association, and indicating any changes in personnel from the list previously

furnished.

13.7. Obligation of RPCEA to the District

The Association agrees to furnish any information needed by the District to fulfill the

provisions of the Article.

13.8. Additional Authorized Deductions

Upon appropriate written authorization from the unit member, the District shall deduct

from the salary of any unit member and make appropriate remittance for annuities, credit

union, savings bonds, currently approved charitable donations, or any other plans or

programs jointly approved by the Association and the District.

13.9. Hold Harmless Provision

The Association agrees to pay to the District all reasonable legal fees and legal costs

incurred in defending against any court action and/or administrative action before the

Public Employment Relations Board challenging the legality or constitutionality of the

agency fee provisions of this agreement or their implementation. The Association shall

have the exclusive right to decide and determine whether any such action or proceeding

referred to in the paragraph above shall or shall not be compromised, resisted, defended,

tried, or appealed.

13.10. District Reimbursement

In the event that the District makes a demand for reimbursement pursuant to 13.9, the

Association shall have the exclusive right to decide and determine whether any such

action or proceeding, for which it is reimbursing the District for legal fees and costs, shall

or shall not be compromised, resisted, defended, tried, or appealed.

13.11. Effective Date

This Article became effective upon approval at a separate election of all District teachers

conducted by the Public Employment Relations Board (PERB) during September, 1985.
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ARTICLE 14. LEAVES

14.1. Sick Leave

14.1.1. Every unit member shall be entitled to ten (10) days of paid sick leave per

year which shall be cumulative from year to year without limit.

14.1.2. A unit member who is absent shall have deducted from accumulated sick

leave the amount of time absent in one-half (½) or full day increments.

14.1.3. Unit members shall be notified of their accumulated leave by no later than

October 15 of each year.

14.1.4. Unit members who work less than full time shall receive sick leave in

proportion that their work bears to a full-time work week.

14.1.5. Unit members will receive full pay for those days of absence covered in

accumulated sick leave.

14.1.6. A sick leave day once commenced may not be reinstated as a working day

unless prearranged with the site administrator.

14.1.7. Unit members will give notice of their impending absence to their immediate

supervisor or designee during the workday preceding the absence or prior to

7:00 A.M. of the day in which sick leave is to be utilized.

14.1.8. Except in an emergency situation or if otherwise agreed to by the unit

members and site administrator, unit members on sick leave shall, prior to the

end of the workday in which sick leave was utilized, indicate their intent to

return to duty the following day.

14.1.9. The District may require verification of illness by the unit member’s physician

or practitioner if the member has been on sick leave for five (5) or more

consecutive days. Additionally, the District may require verification by a unit

member’s physician or practitioner of the absence of less than five (5)

calendar days if the District has reason to believe that the absence may not

have been used for proper illness/accident leave purposes. The District shall

pay any fees charged by the unit member’s physician or practitioner which are

not otherwise covered by insurance incurred by the unit member in meeting

this District- initiated requirement.

14.1.10. Disabled Veteran Sick Leave
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Any Unit Member who was hired on or after January 1, 2017 and is a military

veteran with military service-connected disability rated at 30% or more by the

United States Department of Veteran Affairs, shall be entitled to an additional

10 days of sick leave during the first year of employment. The additional 10

paid sick leave days shall be for the purpose of undergoing medical treatment

for his/her military service-connected disability. An employee who is

employed for less than five days per week shall be entitled to a percentage of

10 days. The District shall notify all new unit members hired on or after

January 1, 2017 of this leave right. Notification to unit members shall be upon

hiring. This leave must be used during the first year of employment with the

District. Any leave unused shall be forfeited after 12 months from hire date.

The District shall create an on-line system that keeps track of this leave usage.

14.2. Personal Necessity

14.2.1. Definition: Personal necessity leave shall be for situations which the unit

member cannot reasonably be expected to anticipate or disregard and which

cannot be taken care of outside the workday.

14.2.2. A unit member may use, at his/her election during any school year, not more

than ten (10) days of accumulated sick leave in the case of personal necessity.

The unit member shall not be required to secure advance permission for leave,

but, when possible, shall provide notification.

14.3. Industrial Accident and Illness

14.3.1. An industrial accident or illness as used in this paragraph is defined as an

illness or injury which qualifies under state worker’s compensation insurance

as being work connected.

14.3.2. Such leave at full pay for the District assignment shall be for sixty (60)

workdays, if necessary, during which the schools of the District are required to

be in session or when the unit member would otherwise have been performing

work for the District in any one fiscal year for the same industrial accident.

Such leave would commence on the first day of absence and when the sixty

(60) workdays will overlap into the next fiscal year, the unit member shall be

entitled to only the unused amount remaining at the end of the fiscal year in
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which the illness or injury occurred for the same illness or injury. Such leave

shall not be accumulated from year to year.

14.3.3. Payment of wages lost any day shall not, when added to an award granted the

unit member under worker’s compensation laws of the State, exceed the

normal wages for the day.

14.3.4. If the unit member fails to endorse to the District any wage loss disability

indemnity check received on account of the industrial accident or illness

provided above, the District shall deduct from the unit member’s salary

warrant the amount of such disability indemnity actually paid to and retained

by the unit member.

14.3.5. Industrial accident leave will be reduced by one day for each day of the

authorized absence regardless of a compensation award made under worker’s

compensation.

14.3.6. Any unit member receiving benefits under this Section, during the period of

injury or illness shall remain in California unless the District authorizes travel

outside the State.

14.4. Bereavement

14.4.1. Every unit member shall be entitled to three (3) days of paid leave of absence

per death, or five (5) days if travel outside the State of California or over three

hundred miles within the State of California per death, on account of any

member of his/her immediate family.

14.4.2. Members of the immediate family means the mother, father, grandmother,

grandfather, or a grandchild of the unit member or of the spouse of the unit

member, and the spouse, son, son-in-law, daughter, daughter-in-law, brother or

sister of the unit member, or any person living in the immediate household of

the unit member.

14.4.3. In unusual circumstances, the Superintendent may extend this leave. Should

the District refuse to grant an extension of this leave upon application by the

unit member, the unit member shall have the right to use the days allowed

under personal necessity leave.
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14.5. Pregnancy Disability Leave

14.5.1. The District shall provide for leave of absence from duty for any unit member

who is required to be absent from duties because of pregnancy, miscarriage,

childbirth, and recovery therefrom. The length of the leave of absence,

including the date on which the unit member shall resume duties, shall be

determined by the unit member and the unit member's physician.

14.5.2. Disability caused or contributed to by pregnancy, miscarriage, childbirth and

recovery therefrom are, for all job-related purposes, temporary disabilities and

shall be treated as such under any health or temporary disability insurance or

sick leave plan available in connection with employment by the District. This

leave commences with the onset of the disability due to pregnancy.

14.5.3. The unit member may claim sick leave pay and/or extended disability pay for

no more than the period of time when the unit member’s physician certifies in

writing that she was actually physically disabled from performing her duties

because of pregnancy, miscarriage, childbirth, or recovery therefrom.

14.5.4. A letter from the unit member's physician indicating the expected date of birth

of the child shall accompany the request for leave. This leave is not intended

to provide for periods of rest prior to or following childbirth or for childcare.

At least sixty (60) days prior to the expected birth of the child, the unit

member shall submit to the District a physician's statement noting the

expected date of birth. A unit member may continue to work until the onset of

physical disability as verified in writing by the unit member's physician by a

form provided by the District.

14.5.5. This Article shall not preclude a unit member from also applying for maternity

leave pursuant to section 14.6, below.

14.5.6. Except as provided herein, disability due to pregnancy or childbirth shall be

treated for all purposes as would another temporary disability.

14.5.7. Requests for maternity leave shall be submitted in writing, addressed to the

Board and delivered to the Human Resources Department at least sixty (60)

days prior to the desired commencement date of the leave or by February 15,
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if such leave is being requested for the following school year and such need is

known by February 15.

14.5.8. The unit member’s request for leave shall specify the inclusive dates the unit

member desires to have the leave.

14.5.9. The District Office and the unit member requesting maternity leave shall meet

and make an effort to adjust the inclusive dates of the requested leave in order

to coincide with the natural breaks in the school calendar.

14.6. Unpaid Maternity Leave

Expectant mothers who wish to absent themselves from duty for any reasons other than

physical disability prior to and following childbirth may apply for an uncompensated

maternity leave. This leave may be requested for a maximum of twelve (12) months.

14.7. Parental Leave

When a child is born to a unit member's spouse or partner, the unit member may be

allowed time off with no loss in pay to a total of one day's absence. Such time off may be

taken during the birth and/or at the time of discharge from the hospital.

14.8. Child-Bonding Leave

Upon request, the District may provide a male or female unit member who is a natural or

adopting parent an unpaid leave of absence for the purpose of bonding with his/her child.

14.9. Parental Leave with Pay

14.9.1. Unit members may elect to utilize up to 12 weeks of sick leave and extended

sick leave (differential leave) for child bonding leave occasioned by the birth

of the unit member's child, or the placement of a child with the unit member

in connection with the unit member's adoption or foster care of the child as

provided by the California Family Rights Act (CFRA).

14.9.2. Unit members who have been employed for at least 12 months are eligible to

take this leave.

14.9.3. For birthing mothers, the 12-week child bonding leave will not commence

until the conclusion of any pregnancy disability leave. For non-birthing

parents, the 12-week child bonding leave shall commence on the first day of

such leave.
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14.9.4. The leave must be completed within one calendar year/twelve months of the

birth, adoption or placement. As permitted by law, the leave may also be taken

intermittently within the year.

14.9.5. Pursuant to Education Code section 44977.5, if the unit member exhausts

his/her accumulated sick leave prior to expiration of the 12-week child

bonding leave, s/he shall be entitled to differential pay as defined in Education

Code section 44977.5 for the balance of the 12-week period.

14.9.6. When possible, the unit members must provide the District at least thirty (30)

calendar days, prior notice of intent to take child bonding leave, except in the

case of emergency or unforeseen circumstances.

14.9.7. A Unit Member on leave under this provision shall not forfeit his or her

probationary or permanent status.

14.9.8. A Unit Member's health benefits will continue while on leave under this

provision.

14.10. Military

Any unit member ordered to active military service of the United States shall be entitled

to such rights and leaves as are accorded him/her by law. Unit members on military leave

shall retain those rights and privileges as required by law.

14.11. Legislation

14.11.1. A unit member who is elected to the State Legislature, Congress, or a school

board in another district shall be entitled to an unpaid leave of absence for the

length of his/her term of office.

14.11.2. The unit member on such leave shall notify the District of his/her intended

return at least six (6) weeks in advance.

14.11.3. The unit member on such leave shall be entitled to return to employment at

the end of the leave.

14.12. Inservice

A site administrator may provide up to three (3) days of paid leave each school year for

the purpose of improving the unit member’s performance.
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14.13. Jury or Witness Duty

In the event that any unit member is called for jury service or for service as a subpoenaed

witness in a court of law or any other tribunal for which provision is made in the Statutes

of the State of California, the District shall pay the unit member’s regular salary and the

unit member shall pay over to the District all monies received for such jury or witness

service, except those paid reimbursing the members for moneys actually expended and

travel reimbursement.

14.14. Health

14.14.1. The District may grant a unit member, upon request, a paid leave for health

reasons. Such leave shall be for a minimum of one semester and a maximum

of one school year.

14.14.2. A statement by the unit member’s physician to the effect that the unit member

is entitled to such leave shall be furnished at the District’s request.

14.14.3. The unit member shall notify the District of his/her intended return date at

least two (2) weeks in advance.

14.14.4. Health leave shall be granted if a unit member is temporarily unable to

perform his/her services because of illness, accident or quarantine.

14.15. Extended Illness

When a unit member is absent from his/her duties on account of illness or accident for a

period of five (5) school months or less, whether or not the absence arises out of or in the

course of the employment of the unit member, the amount deducted from the salary due

him/her for any month in which the absence occurs shall not exceed the sum which is

actually paid a substitute employee employed to fill his/her position during his/her

absence, or if no substitute employee was employed, the amount which would have been

paid to the substitute had he/she been employed. The District shall make every reasonable

effort to secure the services of a substitute employee.

14.16. Study

14.16.1. The District may grant a unit member an unpaid leave of absence to pursue

educational improvement and advancement, including travel or pursuit of

personal enrichment. Such leave shall be for a minimum of one semester and a

maximum of one year.
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14.16.2. A unit member shall apply to the District for such leave no later than six (6)

weeks before its anticipated commencement.

14.17. Unpaid Leave

14.17.1. Any unit member may, upon request, be granted a leave of absence without

pay for a period not to exceed two (2) consecutive years (730 calendar days).

Such leaves shall not be unreasonably denied.

14.17.2. At the conclusion of a granted leave of up to one (1) year, the unit member

shall be placed in the same site and grade level if elementary, or department if

secondary, that he/she held when the leave was granted, subject to Article 7.

14.17.3. The District shall have the right to hire a permanent employee to fill any

unpaid leave vacancy which exceeds 365 consecutive days. If, however, the

District chooses to fill the vacancy with a temporary employee, the unit

member shall be placed in the same site and assignment held when the leave

was granted, subject to Article 7.

14.17.4. At the conclusion of an extended leave of absence (more than 365 consecutive

days), during which the District filled the vacancy with a permanent or

probationary employee, the unit member shall be offered a position within the

District for which the unit member is qualified.

14.18. Sabbatical

The application for sabbatical leave must include an outline identifying the purpose of the

leave.

14.18.1. Types of Sabbaticals

14.18.1.1. Study, independent research, or special project by the member

which will benefit the schools and the pupils of the District.

14.18.1.2. Travel by the unit member which will benefit the schools and

pupils of the District.

14.18.2. Application Procedure

14.18.2.1. A unit member who has served the District for seven (7)

consecutive years is eligible to apply for sabbatical leave. The

number of unit members absent on sabbatical in any year shall

not exceed two percent (2%).
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14.18.2.2. Request for sabbatical leave shall be submitted to the

Superintendent or his/her designee, in writing by January 1 of the

school year prior to leave. The decision of the Board shall be

made by March 1.

14.18.3. Conditions for Sabbatical

14.18.3.1. Every unit member granted a leave of absence for sabbatical may

be required to perform such services during the leave as the

Board and the unit member may agree upon in writing, and the

unit member shall receive such compensation during the period

of the leave as the Board and the unit agree upon in writing,

which compensation shall not be less than the difference between

the salary of the unit member on leave and the salary of a

substitute employee in the position which the employee held

prior to the granting of the leave. However, in lieu of such

difference, the unit member may elect to receive one-half (½) of

his/her salary.

14.18.3.2. Health and welfare benefits approved for the bargaining unit

shall be paid by the District while the unit member is on

sabbatical leave. 14.18.3.3. Upon application for sabbatical

leave, the unit member agrees to return to service in the District

for a term of two (2) years. With prior Board approval, the unit

member may delay his/her return.

14.18.3.4. The unit member shall be required to furnish a suitable bond

indemnifying the Board against loss in the event that unit

member fails to return to service in the District or that he/she

fails to complete the two (2) years’ service obligation.

14.18.4. Return from Sabbatical Leave

14.18.4.1. Within forty-five (45) days after returning from the sabbatical

leave, the unit member shall file with the District Office for

transmission to the Board a written report describing the research
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or travel, or a transcript of units taken and completed by the

applicant.

14.18.4.2. Sabbatical leave shall count as a year of experience on the salary

schedule and shall apply toward retirement.

14.18.4.3. All approved academic credits earned by a unit member on leave

are applied, upon his/her return to full-time teaching, to his/her

group classification on the salary schedule.

14.18.4.4. Whenever possible, the placement of the unit member upon

his/her return shall be at the school and position where he/she

held a position. Placement in another school and/or position shall

be governed by the transfer and reassignment policy.

14.18.4.5. Sick leave will neither accumulate to the unit member nor be

charged against him/her while on sabbatical leave.

14.19. Family Care Leave

14.19.1. Any unit member, including temporary unit members, who have served 75%

of the days that schools were in session the preceding year shall be granted,

upon application, unless an undue hardship exists (see 14.19.10) unpaid

family care leave.

14.19.2. Family care leave may be used for the following reasons:

1. The birth of the unit member’s child and in order to care for the child.

2. The placement of a child with the unit member in connection with the

unit member’s adoption of the child.

3. The serious illness of the unit member’s child.

4. The serious health condition of the unit member’s parent or spouse.

“Serious health condition” means an illness, injury, impairment, or

physical or mental condition which warrants the participation of a

family member to provide care during a period of the treatment or

supervision and involves either:

a) Patient care in a hospital, hospice, or residential health care

facility; or
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b) Continuing treatment or continuing supervision by a health

care provider.

14.19.3. For purposes of this leave, “child” means a biological, adopted or foster child,

a stepchild, a legal ward, or a child of a person standing in loco parentis as

long as the child is under 18 years of age or an adult dependent child. For

purposes of this leave, “parent” means a biological, foster or adoptive parent,

a stepparent, or a legal guardian.

14.19.4. Family care and medical leave shall not exceed twelve (12) work weeks

during any twelve (12) month period. This twelve (12) month period shall

begin from the date the unit member's family care and medical leave begins.

14.19.5. Immediately prior to and during the period of Family Care Leave, the District

shall allow the unit member to elect to use his/her accrued sick leave or any

other paid or unpaid leave provided in the contract or in law. The use of such

leaves shall not be interpreted so as to shorten family care leave even though it

extends the duration of the absence of the unit member beyond the term of the

Family Care Leave. If the unit member does not elect to use his/her accrued

sick leave or any other paid leave provided in the contract or in law, the

Family Care Leave shall be granted as unpaid leave.

14.19.6. The unit member shall continue to be entitled to participate in health plans,

pension and retirement plans, and supplemental unemployment benefit plans

to the same extent and under the same conditions as apply to an unpaid leave

taken for any other purpose.

14.19.7. The unit member shall retain his/her employee status with the District during

the leave period, and the leave shall not constitute a break in service for

purposes of longevity, seniority, or any employee benefit plan. Unit members

who are granted such leave shall be employed in the same or comparable

position upon return from family care leave.

14.19.8. If a unit member’s need for family care leave is foreseeable, he/she shall give

the District reasonable advance notice. If leave is needed for a planned

medical treatment or supervision, the employee shall make a reasonable effort

to schedule the treatment or supervision to avoid disruption of school or
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District operations. This scheduling shall be subject to the health care

provider’s approval.

14.19.9. A unit member’s request for leave to care for a child, spouse, or parent who

has a serious health condition shall be supported by a certification from the

health care provider of the person requiring care. This certification shall

include:

1. The date on which the serious health condition began.

2. The probable duration of the condition.

3. An estimate of the amount of time the health care provider believes the

employee needs to care for the person requiring care.

4. A statement that the serious health condition warrants the participation

of a family member to provide care during a period of the treatment or

supervision of the person requiring care.

If additional leave is needed when the time estimated by the health care

provider expires, the unit member shall provide recertification as specified

above.

14.19.10. The District may refuse to grant a request for family care leave if this refusal

is necessary to prevent undue hardship to school or District operations. The

Fair Employment and Housing Commission is required to adopt regulations

which specify what constitutes undue hardship. The District agrees to be

bound by such regulations in making its determination.

14.19.11. The District shall not refuse to hire and shall not discharge, fine, suspend,

expel, or discriminate against any unit member because he/she exercises the

right to family care leave or because he/she gives information or testimony

related to his/her or another person’s family care leave in an inquiry related to

family leave rights.

14.19.12. The District shall not be required to grant a unit member and the other parent

of the child family care leave totaling more than the amount specified in

14.19.4, nor to grant an employee family care leave for any period of time in

which the child’s other parent is also taking family care leave from

employment or is unemployed.
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14.20. Miscellaneous

14.20.1. Unless otherwise provided in this Article, placement in another school and/or

position shall be governed by the transfer and reassignment policy.

14.20.2. Unit members on paid leave shall continue to accrue sick leave and receive

health and welfare benefits unless otherwise provided for in this Agreement.

14.20.3. Unit members on unpaid leaves of absence may continue their health and

welfare benefits if prepaid by the member.

14.20.4. Step increases shall be granted if the unit member is on paid leave or active

work status for 60% of the school year.
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ARTICLE 15. WAGES

15.1. Pay Options

15.1.1. Unit members will be paid each month in which they render service in their

regular assignments. Unit members who begin working after the payroll cutoff

date may receive that month’s pay in the following month.

15.1.2. Unit members whose regular assignment is less than twelve months may elect

to participate in the Deferred Net Pay (DNP) program by submitting an

authorization form to the Business Office prior to the unit member’s first

workday. A unit member may change his or her pay option by submitting a

written request to the Payroll Department prior to the first workday of the unit

member’s work year. Under the DNP, for unit members paid over eleven

months, 8 1/3% of the unit member’s net pay will be withheld each month, or

16 2/3% for unit members paid over 10 months. The withheld amount will be

issued to the unit member in a separate payment in June of the effective

school year. The determination of “net pay” is subject to requirements of the

Sonoma County Office of Education.

15.2. Salary Schedule

Salary schedules are identified in Appendices

# Appendix Title

A1 Fully Credentialed Teachers

A2 Non-Fully Credentialed Teachers

A3 Fully Credentialed Education Specialists

A4 Non-Fully Credentialed Education Specialists

A5 Elementary Counselors

A6 Secondary Counselors

A7 Nurses

A8 Speech and Language Pathologists

AA Extra Duty for Academics

AA1 Extra Duty for Athletics

AA2 Annual Site or Program Stipends
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15.2.1. Initial Placement - Experience credit shall be allowed for service experience

in accredited public or private schools if accomplished while holding a

credential required for that assignment. Experience credit in the private sector

shall be allowed for Speech-Language Pathologists and Nurses. Credit shall

be allowed on a year-for- year basis with a maximum initial placement of

twenty (20) years, Step 21 on the salary schedule.

15.2.2. Initial step placement must be substantiated at the time of employment.

Transcripts, verification of experience, and school accreditation must be

submitted to the District within twenty-one (21) days (or a mutually agreed

upon time) of actual employment. No credit will be granted at a later date for

units, degrees, or experience previously earned which were not claimed on the

application for employment.

15.2.3. Step Advancement

15.2.3.1. Unit members who, in any one year, work at least sixty percent

(60%) of the full-time equivalent (FTE) number of days school is

in session shall be credited with one year of experience.

15.2.3.2. Unit members exercising a fifty percent (50%) shared contract

shall receive fifty percent (50%) of the salary increment.

15.2.4. Class Placement, Reclassification, and Professional Development Credits

15.2.4.1. Semester units of college work (three quarter units equal two

semester units) are the basis for granting credit.

15.2.4.2. Only units obtained after the bachelor’s degree and the teaching

credential and approved by the appropriate Administrator shall

be counted. It is intended that the units approved shall be:

1. In the unit member’s major or minor field;

2. In the area of the unit member’s present assignment; or

3. In an area which increases the unit member’s flexibility

relevant to the needs of the school or District.
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15.2.4.3. Professional development credit will be given for any

appropriate activity which meets the professional development

needs of the unit member. Professional development activities

include activities paid for by the unit member or the District and

take place on the unit member’s time or on the District’s time.

Appropriate professional development activities include the

following:

1. Presenting or attending conferences, classes, and/or

workshops.

2. Coordinating or chairing a specific District-wide activity,

such as the Coddingtown Public Schools Week, for which

a stipend is not given.

3. Writing District curriculum for which a stipend is not

given.

4. Participation on a designated District committee, which

meets the professional development needs of the unit

member.

15.2.4.4. One unit of credit is given for each 15 hours of professional

development activity.

15.2.4.5. Approval of units for movement on the salary schedule by Site

and District Administrator is required but may be obtained

before, during, or after the professional development activity. If

approval is sought after the class, approval must be obtained

within one calendar year of the first date of the activity.

15.2.4.6. If more than one credential has been obtained, units for class

placement shall be counted from the date of first issuance of a

credential authorizing service in the original position held in the

District.

15.2.4.7. Transcripts or grade cards of all college work must be on file in

the Human Resources Office. Salary placement is made based on
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transcripts or grade cards in the file or a record of units earned

under 15.2.6.3.

15.2.4.8. If sufficient additional semester units or master’s degrees are

filed with the Human Resources Office by October 1, the unit

member’s salary placement will be corrected to reflect the higher

salary placement. Unit members will be paid an additional

stipend for all advanced degrees (Master’s degree(s), Doctorate

degree(s) beyond the bachelor’s degree earned from an

accredited university.

15.2.4.9. All units and professional growth credit must be submitted to

Human Resources within one calendar year of the date the

activity is completed.

15.3. Elementary Counselors

15.3.1. Elementary Counselors employed by the District shall be placed on the

Elementary Counselor’s salary schedule in accordance with their respective

training and experience.

15.3.2 Duty Days: 192

15.4. Secondary Counselors

15.4.1. Secondary Counselors employed by the District shall be placed on the

Secondary Counselor’s salary schedule in accordance with their respective

training and experience.

15.4.2 Duty Days: 195

15.5. Speech and Language Pathologists

15.5.1. Speech and Language Pathologists shall be placed on the Speech and

Language Therapist salary schedule in accordance with their respective

training and experience.

15.5.2. Duty days: 190

15.6. Education Specialists

15.6.1 Education Specialists shall be placed on the Education Specialist salary schedule in

accordance with their respective training and experience.

15.6.2 Duty Days: 188
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15.7. Nurses

15.7.1 Nurses shall be placed on the Nurses salary schedule in accordance with their

respective training and experience.

15.7.2 Duty Days: 190

15.8. Special Assignments

15.8.1. Intramural

The unit member in charge of intramurals at the middle school level shall

receive a stipend as reflected on Appendix AA1.

The unit member in charge of intramurals at the high school shall receive a

stipend as reflected on Appendix AA1.

This duty shall be performed beyond the school day.

15.8.2. Elementary

Outdoor Education Instructors (week-long camping experiences, e.g. Camp

Cazadero) shall receive an additional stipend per session in addition to their

regular salary. See Appendix AA1.

The District may approve pro-rata payment for camping experience of less

than one week.

15.8.3. Department Chairpersons and Team Leaders

15.8.3.1. Base pay for high school department chairs and middle school

team leaders or department chairs is reflected on Appendix A.

The position of Department Chair shall be open to any

permanent unit member in that department who teaches at least

three (3) periods in the department. A department must consist of

at least six (6) members for the chair to be shared by two (2) unit

members, and ten (10) unit members to be shared among three

(3) unit members. A unit member may chair or co-chair only one

(1) department at any one (1) time. The selection of department

chairs shall be made by the majority vote of the unit members in

the department, one (1) unit member, one (1) vote. This vote

shall be taken and reported to the principal by June 1, with

service dates from July 1 through June 30.
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15.8.3.2. If a librarian is required to attend department chair meetings, the

librarian will be paid the department chair stipend with no

allowance for sections.

15.8.4. Rates of compensation at either the elementary or secondary level for other

such extra-duty assignments deemed necessary by the District but not

specifically listed above, shall be established by negotiations between the

Association and the District. This includes unit members teaching

home/hospital and independent study teachers.

15.8.5. Retroactive: For other assignments, if not paid because of oversight, the

RPCEA members must make their claim on a case-by-case basis within a

three (3) year period of time from which the error was made.

15.9. Extra Duty Schedule (See Appendix AA, AA1, AA2)

Step Placement on Extra Duty Salary Schedule

15.9.1. Step means years of experience in the specific special assignment with the

Cotati-Rohnert Park Unified School District.

15.9.2. A unit member who is moved to a special assignment in the same field having

a higher base compensation range shall be allowed up to five (5) years of

experience credit for service rendered the District in a special assignment in

the same field having a lower base compensation, e.g. Middle School Band to

High School Band.

15.9.3. A unit member who is moved to a special assignment in the same field that

has a lower base compensation shall be given full experience credit for

services rendered to the District in a special assignment in the same field

having a higher base compensation.

15.10. Grant Funded Extra Duty Assignments

Any grant funded extra duty assignments shall be compensated at the extra-duty rate

unless negotiated otherwise.
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ARTICLE 16. EFFECTS OF LAYOFF

16.1. A layoff, for the purposes of this article, shall be an involuntary separation from active

service of a probationary or permanent unit member for reasons as set forth in the

Education Code.

16.2. Layoffs shall be made on a District-wide basis in inverse order of seniority, in accordance

with the applicable provisions of the Education Code.

16.3. In calculating a unit member’s seniority, up to one (1) year's credit for service as a

temporary unit member immediately prior to employment in a probationary position shall

be counted pursuant to the provisions of Education Code section 44918(a). Unit

members with the same initial date of service shall have their seniority number

determined by specific criteria based on the needs of the District. To this end, the needs

of the District and its students will be best served by using the following criteria in

establishing the order of seniority described above.

a. Credentials and experience to teach or serve in a particular program or provide

a particular service of need by the District (e.g., bilingual, special education,

math/science.) Rating = +1 per credential, +1 per year of experience

b. Years of experience previous to current employment as a full-time

credentialed teacher in a probationary/permanent K-12 teaching situation in a

public school Rating = +1 per year

c. Credentials that permit supplementary authorizations Rating = +1 per

supplementary authorization

d. Number of teaching and/or specialist service credentials Rating = +1 per

credential

e. Earned degrees beyond the B.A. or B.S. level. (e.g. masters, doctorate) Rating

= +1 per degree

f. Multiple language skills relevant to District need (Spanish) Rating = +1 if

eligible for District Bilingual Spanish Stipend on Appendix A

g. Preliminary v. Clear/Life Credentials Rating = +1 per preliminary, +2 =

Clear/Life credential

h. National Board Certification Rating = +1 per certification
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16.4. In the event the common day hires have equal qualifications based on application of the

above criteria, the District will then break ties by utilizing a lottery. The lottery shall be

conducted in the presence of at least two (2) Association representatives. Once the lottery

is used to determine a unit member’s seniority, that seniority number shall remain in

effect for the unit member while employed in the District.

16.5. An employee who elects separation in lieu of his/her bumping or assignment into a

different grade shall maintain his/her reemployment rights as defined under this article.

Before a layoff occurs, the District shall provide a current seniority list to the

Association.

16.6. Permanent laid off unit members shall have first priority for filling any vacancies which

occur for up to thirty-nine (39) months following the effective date of his/her layoff while

probationary lead off unit members shall have such rights for up to twenty-four (24) months.

16..7. The notices shall be sent by registered letter to the laid off unit member’s current mailing

address on file with the District.

16.8. The District shall notify individuals of offers of employment in accordance with the

Education Code.

16.9. The laid off unit member shall notify the District of his/her acceptance within five (5)

working days. The laid off unit member shall have the right to decline one vacancy offer.

A second refusal shall cause him/her to be removed from the recall list.

16.10. A permanent or probationary unit member who is laid off and is subsequently

reemployed shall retain that seniority earned prior to the effective date of layoff.

16.11. A permanent or probationary unit member who is laid off and is subsequently

reemployed by the District shall retain that sick leave earned and unused at the time of

separation but only if that sick leave is still available.

16.12. Unit members who are laid off shall receive two (2) additional paid personal leave days

in order to seek new employment opportunities. These days shall be taken prior to the last

day of school.

16.13. Unit members who are laid off shall be able to credit time served prior to the layoff for a

computation of credit toward longevity pay rate upon reemployment.

16.14. Unit members who are laid off and subsequently employed by the District as substitutes

shall be called for such substitute duty on the basis of their seniority within the District at
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the time of layoff, the most senior being called first. Unit members employed as

substitutes during layoff shall be paid the appropriate substitute rate of pay for the first 20

days. Commencing on the twenty-first (21st) day, unit members shall be paid their

regular rate of pay on a per diem basis for all days that they worked as a substitute in the

District.

16.15. The District will notify unit members regarding their COBRA rights.

16.16. The District shall reimburse unit members who are to be laid off for the expenses

involved in seeking other employment. This amount shall not exceed $250.00. This

amount shall be paid after September 1, of the year of the layoff. Unit members who

retire or find other employment prior to September 1 of that year shall not be eligible for

this payment.

16.17. If a unit member is assigned to a non-bargaining unit position within the District, that unit

member does not accrue seniority for the purposes of this Article while working on such

an assignment.
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ARTICLE 17. EARLY RETIREMENT INCENTIVE PROGRAMS (ERIPS)

17.1. Early Retirement Incentive Programs

Three (3) Early Retirement Incentive Programs are available to qualified unit members

who choose to retire early. Unit members may participate in only one of the following

programs. Early retirement consultant and non-consultant incentive programs shall

terminate on June 30 of the school year in which the retiree attains the age of sixty- 7 five

(65).

17.1.1. The District will send ERIP information to potentially eligible unit members

in the spring of every year with descriptions and timelines of programs

provided for under this article.

17.1.2. Applications for all three (3) early retirement programs must be submitted to

the District Human Resources Department.

17.2. Early Retirement Consultant Program

17.2.1. The unit member must have completed at least ten (10) years full-time

employment with the District.

17.2.2. The unit member must be at least fifty-five (55) years old and no older than

sixty-three (63) to be eligible for the Consultant ERIP.

17.2.3. The unit member who selects this program must submit an application to the

Human Resources Department by November 1 of the year he/she plans to

retire. The application shall contain the proposal of the retiree. A committee

composed of two administrators and three elected unit members shall review

the applications and make recommendations to the Board. The District shall

respond following the last Board meeting in December.

17.2.4. Within thirty calendar days of acceptance into the program by the District, the

unit member shall submit and have accepted, his/her notice of retirement to be

effective July 1.

17.2.5. Contracts will be in effect for three years. Consultants may apply for renewal

annually for up to two additional years as in 17.2.3.

17.2.6. The contract shall require no more than thirty (30) days service per year.

Beginning with unit members who retire in or after June, 1992, early retirees

shall receive a maximum compensation of $9,225.
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17.2.7. The retiree and the District will arrive at a mutually acceptable contract that

does not include supervising duties or the evaluation of bargaining unit

members.

17.2.8. Up to seven (7) unit members may be accepted into the program each year.

17.3. Early Retirement Non-Consultant Program

This program is offered to unit members who wish to retire prior to age 60 without

having to complete additional service days.

17.3.1. Unit members who apply for this Early Retirement Program must have a

minimum of ten (10) years’ service in the District in a position requiring

certification, of which at least five (5) years were full time and the

immediately preceding five (5) years were at least half time or its cumulative

equivalent.

17.3.2. Applicants must have reached the age of 55, but not reach the age of 60, by

the actual date of retirement.

17.3.3. Applications must be submitted to the District Human Resources Department

by January 15. The District will notify unit members by February 15 of

acceptance or denial into this program. This program shall be limited to the

first five qualifying applications submitted each year. Date and time of

application shall be determined by receipt at the District Human Resources

Department. The District has the option to accept more than five participants

into this program.

17.3.4. Within thirty calendar days of acceptance into the program by the District, the

unit member shall submit and have accepted his/her notice of retirement to be

effective July 1.

17.3.5. The total compensation that is available under this program is based on the

age of the participant at the time of entry into the program, as follows:

Retirement Age Years Benefit Total Benefits

55 10 $30,000

56 8 24,000

57 6 18,000

58 4 12,000
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59 2 6,000

The retiree shall be paid $3,000 per year. All applicable taxes shall be

deducted from this amount. In the event that the retiree dies prior to the final

payment of the total benefit, the remaining dollar benefits provided for in this

article shall continue to be paid to the deceased retiree’s estate as provided

above.

17.3.6. New applicants will be accepted into this program every year in accordance

with the provisions of Article 17.3 as long as the program continues to

represent an overall cost savings to the District.

17.4. Part-time Employment with Full Retirement Credit

17.4.1. Provisions

In accordance with the following provisions, certain unit members may be

permitted to reduce their workload to not less than one-half time of regular

full- time members and will be permitted to have retirement benefits based on

full- time employment.

17.4.2. STRS

The District and the unit member shall make contributions to STRS on the

same basis as if the employee were full-time.

17.4.3. Age

The unit member must have reached the age of 55.

17.4.4. Length of Employment

The unit member must have been employed full-time in a position requiring

certification for at least ten (10) years, of which the immediately preceding

five (5) years were full-time employment.

17.4.5. Optional Part-time Employment

The option of part-time employment must be exercised at the request of the

unit member and with the concurrence of the Superintendent, and can be

revoked only with the mutual consent of the Board and the unit member. The

concurrence of the Superintendent shall not be unreasonably withheld.

17.4.6. Salary
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The unit member shall be paid a salary which is the pro-rata share of the

salary the member would be earning had the member not elected to exercise

the option of part-time employment, but shall retain all other rights and

benefits for which the unit member makes the payments that would be

required if the unit member remained in full-time employment. The unit

member shall receive fringe benefits as if employed full time.

17.4.7. Minimum Part-time Employment

The minimum part-time employment shall be the equivalent of one-half (½) of

the number of days of service required by the unit member’s contract of

employment during the final year of service in a full-time position.
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ARTICLE 18. SPECIAL EDUCATION

18.1. Subcontracting

The parties agree that the duties and work performed by the unit members as described in

Article 2, Recognition, shall be performed only by said members except where other

additional resources are needed by the District. In the event in which subcontracting is

required to fill open positions, the District shall exercise due diligence and keep the

Association President apprised of the efforts to hire qualified certificated unit members

prior to subcontracting. The District shall not contract out for unit member positions prior

to notifying the Association President of that need. This shall not impede the District

from contracting out to fill unit member positions when needed.

18.2. Professional Development

18.2.1. As the District designs and implements professional development for unit

members, the Association shall have the opportunity to provide input on the

concerns of unit members related to students with special needs.

18.2.2. Professional Development shall include but not be limited to how unit

members can meet the needs of special education students in the special and

general education settings, to modify curriculum, and develop and implement

behavior plans.

18.2.3. When possible, any such professional development activities shall be

accomplished during the unit member’s regular workday.

18.3. Student Referrals and Placement in General Education Classroom

A general education unit member will have the right to the following:

18.3.1. Elementary and secondary general education teachers and secondary

counselors receive a copy of the relevant sections of a student’s Individual

Education Program (IEP) At a Glance within five (5) school days of the

student’s placement in the teacher’s classroom or on the counselor’s caseload.

18.3.2. Request review of an IEP of a student in the general education teacher's

classroom. Any such request shall be submitted to the student's case manager.

18.3.3. As appropriate, be a member of the IEP team for a student assigned to his/her

classroom. Whenever possible, IEP meetings will be held during the unit

member’s regular workday. IEPs held outside of the unit member’s contract
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day will be compensated at the negotiated hourly rate, except when the IEP is

requested to be outside the contract day by a unit member.

18.3.4. If a student engages in disruptive behavior, the teacher shall utilize

appropriate intervention procedures, and if necessary, request assistance from

the administration.

18.3.5. Appropriate training shall be provided for general education teachers to meet

the needs of students with IEPs assigned to their classrooms.

18.4. Non-Special Day Education Specialists

18.4.1. Will be assigned a caseload as outlined in 18.10. If the state requirements

change, the parties will reopen negotiation on this section.

18.4.2. Will be assigned paraprofessional support based on the needs of the program

and individual student need as determined by the District in consultation with

the unit member.

18.4.3. Will not be assigned to teach or substitute in a regular class. This is not to be

construed as prohibiting an Education Specialist from working in a regular

class with the regular teacher in the implementation of a student’s IEP.

18.4.4. Whenever possible, the District will provide release time to attend meetings

regarding development, assessment, and/or implementation of IEPs of

students assigned to his/her caseload. IEPs held outside of the unit member’s

contract day will be compensated at the negotiated hourly rate, except when

the IEP is requested to be outside the contract day by a unit member.

18.4.5. The regular classroom teacher and special education service providers shall

mutually develop the instructional methods to be utilized in the

implementation of the IEP of a student assigned to a regular classroom.

18.5. Special Day Education Specialists

18.5.1. Will be assigned paraprofessional support based on the needs of the program

and individual student need as determined by the District in consultation with

the unit member.

18.5.2. Will attend meetings regarding the development, assessment, and/or

implementation of the IEPs of a student assigned to his/her caseload. IEPs

held outside of the unit member’s contract day will be compensated at the
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negotiated hourly rate, except when the IEP is requested to be outside the

contract day by a unit member.

18.6. Nurse Services

Credentialed nurse services shall be available to each site. Unit members shall follow

existing school regulations in dispensing, administering, or supervising the taking of

medication by a student or performing medical procedures for a student. Refer to Board

Policy and Regulation 5141.21.

18.7. Speech and Language Therapist Services

18.7.1 The site administrator may release the SLP from site based Professional

Development and Staff meetings if the site administrator determines that

the content is not pertinent to the SLP.

18.7.2 Speech and Language Therapists services shall have a maximum caseload

of 50 EIPs. Any IEP caseload over 50 IEPs will result in overage payment

as defined by Article 6 Section 6.2.

18.8. Education Specialists Preparation and Release Time

18.8.1. Education Specialists shall have the same amount of preparation time as

general education teachers at their site.

18.8.2. Education Specialists may request release time from their site administrator in

order to conduct assessments, write reports, and prepare for IEP meetings.

Such release time shall not exceed a total of six (6) workdays per school year

and may only be taken when the administrator can provide adequate coverage

for the teacher's regular assignment.

18.9. Paraprofessionals

Education Specialists may provide input to the evaluator of the paraprofessional who

works with the teacher.

18.10. Class Size/Caseload

The District will maintain the following caseloads. A caseload is defined as the number

of student IEPs the teacher is responsible for managing. Education Specialist caseloads

shall not exceed the following maximums which apply to all pupils for whom ongoing

direct service or consultation is provided:

18.10.1. Special Day Class Caseload: 10 students
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18.10.2. Non-Special Day Class Caseload: 28 students

18.10.3. Non-Special Day Class Caseload with TK-5 Learning Center model: 20

students

18.10.4 The District will, beginning on the eleventh (11th) class day of the school year

and any/all subsequent class day(s), pay the following overages: The District upon

written request from the unit member, shall pay to the affected member four dollars

($4.00) per student for each day that the maximum caseload is exceeded.
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ARTICLE 19. PUBLIC CHARGES

19.1. Definition

A public charge is defined as a verbal or written complaint made against a unit member

by any parent or legal guardian of a currently enrolled student. The normal channel for

complaints shall be from Complainant to Unit Member to Site Administrator to

Superintendent. Every effort will be made to resolve the complaint at the earliest possible

stage. Complaints not resolved at the point of origin must be submitted in writing before

further processing.

Neither a negative nor unsatisfactory evaluation shall be predicated upon nor include

information or material of a derogatory or critical nature which has been received by the

evaluator from any parent or legal guardian of a currently enrolled student unless the

procedures have been followed.

19.2. Mandatory Procedures and Guidelines

Step 1

19.2.1. A public charge must be reported to the unit member by the administrator

receiving the complaint within five (5) weekdays excluding holidays, of

receipt. Otherwise, the complaint cannot be used against the unit member nor

copies of same kept in any file.

Step 2

19.2.2. Upon request, the unit member shall be given time during the duty day,

without salary deduction, to meet with the immediate supervisor and a

representative of the unit member’s choice to review the complaint.

Step 3

19.2.3. If either the complainant, the involved unit member, the immediate supervisor

and/or bargaining unit representative, believes the public charge allegations

warrant a meeting, the immediate supervisor shall attempt to schedule a

meeting with the complainant in an attempt to resolve the matter. An

Association representative may be present at the request of the unit member.

19.2.3.1. If the complainant refuses or is unable to attend the meeting,

AND refuses to submit a written public charge to the unit
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member’s immediate supervisor, the matter shall be dropped and

all records associated with the complaint shall be destroyed.

19.2.3.2. If the complainant refuses or is unable to attend the meeting BUT

submits a written public charge to the unit member’s immediate

supervisor, the original of the written public charge must be

offered to the unit member and a copy retained by the immediate

supervisor.

19.3. When Solution is Attainable

19.3.1. If the immediate supervisor and/or the Superintendent find the public charge

to be largely or wholly unsubstantiated, all record of it shall be destroyed.

19.3.2. If the immediate supervisor and/or the Superintendent and the unit member

agree that some part (s) of the public charge are accurate, but a mutually

acceptable resolution of the problem is achieved, the supervisor and the

employee shall sign a written summary of the resolution. The supervisor and

the unit member shall each retain a copy of the summary.

19.4. When Solution is Unattainable

If, after working with the immediate supervisor and the Superintendent, no mutually

acceptable resolution has been reached, the following procedures shall be followed.

19.4.1 The unit member shall prepare a written response to the written public charge.

19.4.2 The response shall be attached to any/all copies of the public charge, placed in

a sealed envelope, dated and labeled “CONFIDENTIAL - NOT TO BE

OPENED EXCEPT FOR PURPOSES OF ADMINISTRATIVE HEARING

FOR DISMISSAL.”

19.4.3 Four years from the date on the envelope, if there has been no recurrence of

the matter, the contents shall be void, and, upon written request of the unit

member, the envelope and its contents shall be destroyed in the presence of

the unit member and a representative of the unit member’s choice.

Page | 86



ARTICLE 20. SUMMER SCHOOL

20.1. All unit members employed in summer school shall have a valid California teaching

credential.

20.2. The hourly rate for summer school is identified on Appendix AA.

20.3. Responsibility for obtaining a substitute will rest with the summer schoolteacher in

cooperation with the summer school administrator. The site administrator will maintain a

current list of substitutes available for summer employment.

20.4. First priority for hiring of summer school teachers will be provided to currently employed

permanent, probationary, or temporary teachers.

20.5. One day per session of sick leave will be provided to summer school teachers.

20.6. The summer schoolwork day for unit members will be five (5) hours inclusive of one (1)

hour preparation time.

20.7. There will be one District-paid non-student workday for unit members employed in

summer school.

20.8. Professional dues shall be determined by the Association and collected by the District.

20.9. Hourly unit members employed in summer school covered by this article shall have

rights under this Agreement only as expressly provided in this Article. Unit members

covered under this Article shall have the full benefits provided in Articles:

1 Agreement

2 Recognition

8 Association Rights

8.9 Individual Contracts

8.10 Printing of Agreement

9 District Rights

10 Procedures for Grievances

11 Working Conditions

11.4 Teacher Intra-District Travel

14.4.1 and 14.4.2. Leaves: Bereavement

14.12 Leaves: Jury or Witness Duty

18.4.5 Special Day Class Teachers

19 Public Charges
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24 Completion of Meet & Negotiation/Savings

26 Duration
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ARTICLE 21. LOCAL OPTION PROCESS

Any school (or schools), department, unit member, or group of unit members within the

bargaining unit may request a waiver of the provisions of this contract subject to the following

conditions:

21.1. Proposals for waiver shall first be discussed with the Association and District in a consult

session.

21.2. Waivers must be approved by a two-thirds (2/3) vote of the unit members at that school.

21.3. In addition to the approval in 21.2 above, both the Association and the District must

approve any waiver before it can become effective.

21.4. All waivers granted under the provisions of this Local Option Process shall remain in

effect only for the school year in which they are initiated, but they can be renewed on a

year-to-year basis using the same procedure as stated in 21.2 and 21.3 above, and shall

not set a precedent for other sites or other groups at the site.

21.5. The parties acknowledge that, should a grievance be filed by a unit member challenging

the granting of a waiver, the Association is the only party who may move the grievance to

arbitration (Article 10.5.1).
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ARTICLE 22. PERSONAL AND ACADEMIC FREEDOM

22.1. The District is committed to the philosophy that all instruction shall be fair, accurate,

objective, and appropriate to the age and maturity of the students and sensitive to the

community needs and the needs of our diverse cultures and heritages. Unit members shall

be guaranteed academic freedom provided they meet their obligation to teach the District

curriculum which they are assigned to teach.

22.2. In addition to the Board adopted curriculum materials, unit members are free to use

supplementary instructional materials to enhance their programs as long as said material

is relevant to the course content and within the scope of the law.

22.3. The personal life of a unit member is not an appropriate concern of the District for

purposes of evaluation or disciplinary action unless it prevents the unit member from

performing his/her duties.
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ARTICLE 23. JUST CAUSE / DUE PROCESS RIGHTS

23.1. If California Education Code 44932 et seq. is deleted, the parties agree to meet and

negotiate contract language immediately.
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ARTICLE 24. COMPLETION OF MEET AND NEGOTIATION/SAVINGS

24.1. Complete Agreement

24.1.1 This document constitutes the full Agreement between the parties. However,

negotiations relating to the following topics shall remain open for negotiation

throughout the 2024-25 school year:

● Article 4 Hours

● Article 6 Class Size

● Article 7 Transfers and Reassignments

● Article 8 Association Rights

● Article 11 Working Conditions

● Article 14 Leaves

● Article 15 Wages

● Article 17 Early Retirement Incentive Programs

● Article 25 Peer Assistance and Review

● Transitional Kindergarten (not present in any language), Preschool (MOU

24-25), Virtual Learning Academy (MOU 24-25) El Camino (site, but has

different schedule/requirements), Phoenix (program; may have

schedule/requirements)

24.1.2 For the 2025-2026 school year, the parties are committed to submitting any

number of reopeners by May 31, 2025.

24.1.3 During the term of this Agreement, the Association and the District shall have

the right to reopen negotiations each year on any other re-openers of its choice.

24.2. Agreement Supersedes

This Agreement shall supersede any rules, regulations, or practices of the employer

which are or may in the future be contrary to or inconsistent with its terms.

24.3. Savings

If any provision of this Agreement or any application thereof to any unit member is held

by a court of competent jurisdiction to be contrary to law, then such provisions or

applications will be deemed invalid to the extent required by such court decision, but all

other provisions or applications shall continue in full force and effect. The parties shall
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meet not later than ten (10) days after such court decision to renegotiate the provision or

provisions affected.
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ARTICLE 25. PEER ASSISTANCE AND REVIEW

25.1. Introduction

25.1.1. The Association and the District believe that all teachers should focus on

continuous improvement in professional practice and that teachers can benefit

from the assistance and review of colleagues. Therefore, the Association and

the District have established a teacher peer assistance and review program

(PAR), making available the skills of exemplary teachers to help teachers

develop as professionals. Peer assistance may be provided to non-permanent

teachers through an approved teacher induction program. PAR will be

provided to teachers who choose to participate voluntarily or to permanent

teachers who are referred to the program because of an unsatisfactory

evaluation.

25.1.2. The Association and District agree that the first priority of the program shall

be providing assistance to Referred Teachers. The second priority of the

program shall be funding the Beginning Teacher participant cost for the

Beginning Teacher Support and Assessment (BTSA) program (for 2000-01

this cost is $2,000 per Beginning Teacher) or in the event that BTSA is

eliminated or modified, the Beginning Teacher participant cost for a successor

state-approved teacher induction program. Following the support to these

programs, the remaining funds may be used for activities such as supporting

voluntary teacher participants, staff development programs open to all

teachers, and support for new district teachers not eligible for BTSA.

25.1.3. The District has notified the State Superintendent of Schools that it plans to

implement the PAR program pursuant to AB1X on July 1, 2000. The District

and Association agree to implement PAR effective July 1, 2000, in accord

with this article, using 1999-2000 as a planning year.

25.2. Definitions

25.2.1. Participating Teacher: The four types of participating teachers are Referred,

Volunteer, Beginning, and New District Teacher.

25.2.1.1. Referred Teacher is a permanent unit member who has received a

final overall rating of Unsatisfactory on the Final Evaluation
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Summary in the prior year. The unit member shall be referred to

the PAR program to improve his/her instructional techniques or

methodologies and subject matter knowledge.

25.2.1.2. Voluntary Participating Teacher is any permanent classroom

teacher who volunteers to participate in the program for the

purpose of obtaining peer assistance from a Consulting Teacher

to enhance the quality of instruction in the classroom.

25.2.1.3. Beginning Teacher is a teacher in the first or second year of

his/her career.

25.2.1.4. New District Teacher is a teacher new to the District, not eligible

for BTSA, who is within his/her first two (2) years of

employment in CRPUSD.

25.2.2. Classroom Teacher is a credentialed teacher including but not limited to

general education, Resource Specialist, BECL, and Special Day Class

teachers.

25.2.3. Consulting Teacher is a permanent exemplary classroom teacher who is

selected by the Joint Panel to provide assistance to Referred, Voluntary and/or

New District Teachers.

25.2.4. Support Provider is a permanent exemplary classroom teacher who meets the

BTSA Support Provider standards and is selected by the Beginning Teacher.

25.3. Joint Panel

25.3.1. The Joint Panel serves as the governing body of the PAR Program, which

includes the organization and coordination of PAR activities, BTSA, and staff

development activities pursuant to Education Code 44506 (b).

25.3.2. A Joint Panel shall be established only if a Referred Teacher is

identified by June 1 of the school year preceding the need for the

Joint Panel. The Joint Panel will be composed of four (4)

teachers [two (2) K-5 teachers, one (1) 6-8 teacher, and one (1)

9-12 teacher], and three (3) administrators [one (1) K-5, one (1)

6-12, and one (1) appointed at large.]
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25.3.2.1. The Association and District shall each select one alternate panel

member to serve in the event of a professional or personal

conflict of interest regarding a Referred Teacher. The alternate

shall serve the remainder of the year(s) when a conflict of

interest exists.

25.3.2.2. The Association is responsible for selecting four (4) Association

representatives to serve as Joint Panel members. Initially, two (2)

classroom teacher panel members shall serve for three (3) years

and two (2) shall serve for two (2) years. All subsequent terms

shall be for three (3) years.

25.3.2.3. The Superintendent shall appoint the administrator panel

members. Initially, two (2) administrator panel members shall

serve for three (3) years and one (1) shall serve for two (2) years.

All subsequent terms shall be for three (3) years.

25.3.3. For the 2000-01 school year, Joint Panel members shall be chosen no later

than November 10, 2000. In subsequent years, Joint Panel members shall be

chosen no later than June 30 of the year preceding their service.

25.3.4. The Joint Panel shall make all decisions through consensus except for the

selection of Consulting Teachers, which shall be done by majority vote.

25.3.4.1. For purposes of this article consensus consists of three (3)

possible responses: “yes”, “no”, “can live with”. “Can live with”

is an affirmative vote.

25.3.4.2. No action can be taken if there is a “no” vote.

25.3.5. Five (5) of the seven (7) Joint Panel members will constitute a quorum for the

purposes of meetings and conducting business.

25.3.6. Panel members will participate in training to understand PAR and beginning

teacher training programs, as well as formative assessment.

25.3.7. The Joint Panel shall be responsible for the following:

1. Establishing its own meeting schedule.

2. Adopting rules and procedures to affect the provisions of this program.

Said rules and procedures will be consistent with the provisions of this
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Agreement, and to the extent there is an inconsistency, the Agreement

will prevail.

3. Receiving necessary training to implement the PAR Program.

4. Selecting Consulting Teachers by June 1 for the following year,

depending upon need.

5. Maintaining confidentiality of applications and recommendations and

using them for the sole purpose of selecting Consulting Teachers.

6. Making available only the panel’s written recommendation for

placement in the Referred Teacher’s personnel file.

7. Forwarding only the names of Referred Teachers who do not

successfully participate in the PAR program to the Superintendent.

8. Evaluating annually the efficacy of the PAR program in order to

improve the program.

9. Carrying over any unexpended funds remaining in the PAR Program

Budget at the end of the fiscal year to the following year as permitted

by law.

10. Submitting an annual budget for approval by the Governing Board of

the Cotati-Rohnert Park Unified School District.

11. Complying with state guidelines and directives regarding record

keeping or other state-mandated compliance issues.

25.3.8. All proceedings and materials related to PAR and all personnel matters shall

be strictly confidential. Such confidential information may be disclosed only

to the Joint Panel, Referred Teacher, and Principal/Evaluator.

25.3.9. Joint Panel members shall be provided ten (10) days release time for training

regarding their duties and observations of Consulting Teacher applicants. All

Joint Panel members shall be compensated in the amount of $3000 per year.

Alternates will not be compensated unless they replace a regular Joint Panel

Member. For the purposes of initiating the Program during 2000-01 an

additional stipend shall be $1000.

25.3.10. A member of the Joint Panel may not serve as a consulting teacher or a

support provider during his/her tenure on the Joint Panel.
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25.4. Consulting Teachers

25.4.1. Classroom teachers shall file an application to become a Consulting Teacher

no later than September 1 in any year in which the Joint Panel is convened

and shall meet the following qualifications:

1. Be a permanent classroom teacher who spends not less than sixty

percent (60%) of the hours per year normally spent in instruction by

regular classroom teachers at his/her grade level in direct instruction of

pupils.

2. Possess substantial recent experience in classroom instruction of not

less than eight (8) years, with a minimum of four (4) years in the

Cotati- Rohnert Park Unified School District.

3. Demonstrate exemplary teaching ability which includes effective

communication skills, ability to work cooperatively and effectively

with others, subject matter knowledge and the mastery of a range of

teaching strategies to meet pupil needs in different contexts;

demonstrate strength in instructional strategies, classroom

management, planning and organization for teaching and principles of

learning.

4. Possess knowledge of and a commitment to the California Standards

for the Teaching Profession.

5. Submit one (1) letter of recommendation from his/her administrator,

one (1) letter of recommendation from a RPCEA site representative,

and two (2) letters of recommendation from colleagues who have

direct knowledge of the applicant’s ability to work with/or assist peers.

(All applications and recommendations will be kept confidential and

used solely for the purpose of selecting Consulting Teachers.)

25.4.2. After initial training, the Joint Panel may recommend the Consulting Teachers

take additional training.

25.4.3. The Consulting Teacher and Principal/Evaluator are expected to maintain a

cooperative relationship in the PAR process.
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25.4.4. The term of the Consulting Teacher shall be two (2) years, and he/she may not

serve in the position for more than two (2) consecutive terms.

25.4.5. If no Consulting Teacher is available in the District, it shall be the

responsibility of the Joint Panel to provide one. A Memorandum of

Understanding between the District and RPCEA shall be required.

25.4.6. The Consulting Teacher shall log the dates, times, and instructional area

worked on with the Referred Teacher. The log shall not be evaluative. It shall

be submitted to the Joint Panel and the Referred Teacher and shall not be

made available for placement in the personnel file.

25.4.7. The Consulting Teacher shall provide periodic written feedback to the

Referred Teacher for discussion and review. The Consulting Teacher shall

submit the final written report to the Referred Teacher to receive his or her

input and signature before the Consulting Teacher submits the report to the

Joint Panel. The Referred Teacher’s signature does not mean agreement;

rather that he/she has received a copy of the report. The Referred Teacher

shall have the right to submit a written response, within twenty (20) days, and

have it attached to the final report. The Referred Teacher shall also have the

right to request a meeting with the Joint Panel, and to be represented at this

meeting by the Association Representative of his or her choice.

25.4.8. The Consulting Teacher’s final written report shall make recommendations to

the Joint Panel in regard to the Referred Teacher’s progress in the PAR

Program. The report shall be that the Referred Teacher did or did not

participate fully in Peer Assistance, and one (1) of the following:

1. Is making progress and continued participation in PAR is

recommended; or

2. Has made significant progress and continued participation in PAR is

not needed; or

3. Has not made progress in PAR and is not recommended to continue in

the Program.

25.4.9. A Consulting Teacher shall not participate in the formal District evaluation of

any Referred Teacher.
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25.4.10. The Consulting Teacher shall be paid an annual base stipend of $500 and an

additional stipend according to the following assignments:

Consulting Teacher Assignment Maximum
Caseload

Stipend Per
Assigned Teacher

Each Referred Teacher 1 $5,000/year

Each Voluntary Participating Teacher 2 $750/semester

Each New District Teacher 3 $750/semester

The stipend is based on full year participation for a Referred Teacher. If staff

participates less than the above term, the stipend will be pro-rated, one month

equaling one-ninth (1/9) of full year stipend.

25.4.11. The Joint Panel and the Consulting Teacher shall mutually determine the

Consulting Teacher’s caseload.

25.4.12. A Consulting Teacher shall work with no more than: one (1) Referred Teacher

or three (3) Voluntary Participating Teachers or two (2) New District Teachers.

25.5. BTSA Support Provider

25.5.1. A Support Provider shall be a permanent, classroom teacher who meets BTSA

Support Provider requirements.

25.5.2. A Support Provider will have no term limits.

25.5.3. The Joint Panel and the BTSA Support Provider shall mutually determine the

Support Provider’s caseload.

25.5.4. A BTSA Support Provider shall work with no more than two (2) BTSA

participants.

25.5.5. The BTSA Support Provider shall be paid an annual stipend identified on

Appendix AA-2.

25.5.6. The BTSA Support Provider shall be selected by the Beginning Teacher with

whom he/she will be working.

25.5.7. The NCBTP-funded stipend for the BTSA Support Provider for the

2002-2003 school year is $810.00. This is in addition to the stipend paid to the

support provider from Peer Assistance and Review funds pursuant to Article

25.5.5 of the Collective Bargaining Agreement.
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25.6. Referred Teacher

25.6.1. The Referred Teacher shall be provided:

25.6.1.1. Multiple PAR Consulting Teacher observations during classroom

instruction of not less than six (6), and shall have both pre-

observation and post-observation conferences.

25.6.1.2. A Referred Teacher may prioritize his or her choice of

Consulting Teachers from a list of Consulting Teachers provided

by the Joint Panel; however, the Joint Panel makes the final

determination. A Referred Teacher may elect to change his or her

Consulting Teacher up to six (6) weeks after the first meeting

between the Consulting Teacher and Referred Teacher.

25.6.1.3. Reasonable training and other support as needed to assist

improvement in teaching skills and knowledge.

25.6.1.4. Performance goals for participating teachers in writing, clearly

stated, aligned with pupil learning and consistent with Education

Code Section 44662 (Stull Bill provision).

25.6.1.5. The right to submit a written response within twenty (20) days

and have it attached to any report by the Consulting Teacher

and/or Joint Panel.

25.6.1.6. The right to request a meeting with the Joint Panel with the right

to have representation.

25.6.1.7. A Consulting Teacher who shall not participate in the evaluation

of the Referred Teacher.

25.6.2. All communication between the Consulting Teacher and the Referred Teacher

shall be confidential and shall not be shared by the Consulting Teacher with

others, including the site principal, the evaluator, or the Joint Panel, without

the written consent of the Referred Teacher.

25.7. Beginning Teacher

25.7.1. Beginning teachers will participate in the BTSA Program in accordance with

state mandates.

25.7.2. A beginning teacher shall select his or her own support provider.
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25.7.3. All communication between the Support Provider and the Beginning Teacher

shall be confidential and shall not be shared by the Support Provider with

others, including the site principal, the evaluator, or the Joint Panel, without

the written consent of the Beginning Teacher. 31

25.8. New District Teacher

25.8.1. New District Teachers will have the option of participating in the PAR

Program.

25.8.2. All communication between the Consulting Teacher and the New District

Teacher shall be confidential and shall not be shared by the Consulting

Teacher with others, including the site principal, the evaluator, or the Joint

Panel, without the written consent of the New District Teacher.

25.8.3. A New District Teacher may terminate his or her participation in the PAR

program at any time. Terminating participation will not be reflected in any

evaluation nor any report.

25.9. Voluntary Participating Teacher

25.9.1. Any teacher will have the option of volunteering to participate in the PAR

Program.

25.9.2. All communication between the Consulting Teacher and the Voluntary

Participating Teacher shall be confidential and shall not be shared by the

Consulting Teacher with others, including the site principal, the evaluator, or

the Joint Panel, without the written consent of the Voluntary Participating

Teacher.

25.9.3. A Voluntary Participating Teacher may terminate his or her participation in the

PAR program at any time. Terminating participation will not be reflected in

any evaluation nor any report.

25.10. Miscellaneous Provisions

25.10.1. The District shall defend and hold harmless individual Panel members and

Consulting Teachers from any lawsuit or claim arising out of the performance

of their duties under this Program as provided by the California Government

Tort Claims Act.
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25.10.2. Functions performed under this provision by bargaining unit members shall

constitute neither management nor supervisory functions.

25.10.3. The Association and the District shall jointly monitor the development and

implementation of this program. The provisions of PAR shall be reviewed

annually by June 1. Revisions, if necessary, shall occur with the mutual

agreement of the District and RPCEA.

25.10.4. Any income from NCBTP not used for these stipends will be used by the Peer

Assistance and Review Joint Panel to support the District BTSA program.

25.10.5. Any stipends or statutory benefits costs not covered by the NCBTP funds will

be paid from the Peer Assistance and Review budget administered by the Joint

Panel.

25.11. Summary

25.11.1. The program shall be designed so that participants shall expect and are

strongly encouraged to have a cooperative relationship between the

Consulting Teacher and the principal/evaluator with respect to the process of

PAR. The principal shall retain the responsibilities for evaluation pursuant to

Article 3 of this Agreement.

25.11.2. This article shall be in compliance with the Education Code requirements

regarding Peer Assistance and Review (PAR). Based upon legislative

modification or deletion of the PAR program, the Association and the District

agree to negotiate the effects of these actions.

25.11.3. If the amounts actually paid to the District by NCBTP differs from the

amounts originally provided to the District by NCBTP, the parties will meet

and negotiate new stipends.

25.12. Budget

After five percent (5%) is allocated for administrative costs as permitted by law, the

District will allocate each year the balance of the revenue generated by the

implementation of the Peer Assistance and Review Program to the Joint Panel to develop

and support in the Cotati-Rohnert Park Unified School District a Peer Assistance and

Review program.
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25.13. Dispute Resolution Procedures

25.13.1. The following italicized subsections of this article shall be subject to the

grievance procedures outlined in Article 10 of this Agreement.

25.13.1.1. For the 2000-01 school year, Joint Panel members shall be

chosen no later than November 10, 2000. In subsequent years,

Joint Panel.

25.13.1.2. A Consulting Teacher shall not participate in the formal District

evaluation of any Referred Teacher.

25.13.1.3. The Consulting Teacher shall be paid an annual base stipend of

$500 and an additional stipend according to the following

assignments:

Consulting Teacher
Assignment

Maximu
m

Caseload

Stipend Per
Assigned Teacher

Each Referred Teacher 1 $5000/year

Each Voluntary Participating

Teacher

3 $750/semester

Each New District Teacher 2 $750/semester

25.13.1.4. The stipend is based on full year participation for a Referred

Teacher. If staff participates less than the above term, the stipend

will be prorated, one month equaling one-ninth (1/9) of full year

stipend.

25.13.1.5 A Consulting Teacher shall work with no more than:

one (1) Referred Teacher

or three (3) Voluntary Participating Teachers

or two (2) New District Teachers

25.13.1.6. A BTSA Support Provider shall work with no more than two (2)

BTSA participants.

25.13.1.7. The BTSA Support Provider shall be paid an annual stipend

according to the following assignments:

BTSA Support Provider:
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$1,000 for one BTSA participant

$500 for second BTSA participant

25.13.2. The dispute resolution procedures outlined in 25.13.3 will be used when a

Referred Teacher alleges that he/she has been directly and adversely affected

by a misapplication, a misinterpretation, or a violation of the following

provisions of this article, Peer Assistance and Review.

25.13.2.1. The Consulting Teacher shall log the dates, times, and

instructional area worked on with the Referred Teacher. The log

shall not be evaluative. It shall be submitted to the Joint Panel

and the Referred Teacher and shall not be made available for

placement in the personnel file.

25.13.2.2. The Consulting Teacher shall provide periodic written feedback

to the Referred Teacher for discussion and review. The

Consulting Teacher shall submit the final written report to the

Referred Teacher to receive his or her input and signature before

the Consulting Teacher submits the report to the Joint Panel. The

Referred Teacher’s signature does not mean agreement; rather

that he/she has received a copy of the report. The Referred

Teacher shall have the right to submit a written response within

twenty (20) days and have it attached to the final report. The

Referred Teacher shall also have the right to request a meeting

with the Joint Panel, and to be represented at this meeting by the

Association Representative of his or her choice.

25.13.2.3. The Consulting Teacher’s final written report shall make

recommendations to the Joint Panel in regard to the Referred

Teacher’s progress in the PAR Program. The report shall be that

the Referred Teacher did or did not participate fully in Peer

Assistance, and one (1) of the following:

1. Is making progress and continued participation in PAR is

recommended; or
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2. Has made significant progress and continued

participation in PAR is not needed; or

3. Has not made progress in PAR and is not recommended

to continue in the Program.

25.13.3. Referred Teacher

25.13.3.1. The Referred Teacher shall be provided:

25.13.3.2. Multiple PAR Consulting Teacher observations during classroom

instruction of not less than six (6), and shall have both pre-

observation and post-observation conferences.

25.13.3.2.1. A Referred Teacher may prioritize his or her

choice of Consulting Teachers from a list of

Consulting Teachers provided by the Joint Panel;

however, Joint Panel makes the final

determination. A Referred Teacher may elect to

change his or her Consulting Teacher up to six (6)

weeks after the first meeting between the

Consulting Teacher and Referred Teacher.

25.13.3.2.2. Reasonable training and other support as needed

to assist improvement in teaching skills and

knowledge.

25.13.3.2.3. Performance goals for participating teachers in

writing, clearly stated, aligned with pupil learning

and consistent with Education Code Section

44662 (Stull Bill provision).

25.13.3.2.4. The right to submit a written response within

twenty (20) days and have it attached to any

report by the Consulting Teacher and/or Joint

Panel.

25.13.3.2.5. The right to request a meeting with the Joint Panel

with the right to have representation.
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25.13.3.2.6. A Consulting Teacher who shall not participate in

the evaluation of the Referred Teacher.

25.13.3.2.7. All communication between the Consulting

Teacher and the Referred Teacher shall be

confidential and shall not be shared by the

Consulting Teacher with others, including the site

principal, the evaluator, or the Joint Panel, without

the written consent of the Referred Teacher.

25.14. Dispute Resolution

25.14.1. The dispute resolution procedures outlined in 25.13.2 will be used when a

Referred Teacher alleges that he/she has been directly and adversely affected

by a misapplication, a misinterpretation, or a violation of the following

provisions of this article, Peer Assistance and Review.

25.14.2. Dispute Resolution Procedures

25.14.2.1. Only a Referred Teacher may file an appeal regarding his or her

participation in the Peer Assistance and Review Program.

25.14.2.2. The content of the Consulting Teacher’s log and written report

described in subsection 25.4.6, 25.4.7, and 25.4.8 are not subject to

these procedures.

25.14.2.3. Within twenty (20) days of the date the Referred Teacher knew or

should have known of the occurrence of the act or omission giving

rise to the appeal, he or she may submit a letter to the

Superintendent or designee who will date stamp the letter and

forward it to the members of the Joint Panel within three (3) days.

25.14.2.4. The letter shall identify the specific subsections of the article that

were misapplied, misinterpreted, or violated and describe what

occurred. The letter should describe the specific remedy sought.

25.14.2.5. The Joint Panel will review the letter, seeking additional

clarification from the Referred Teacher and others as needed.
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25.14.2.6. Within twenty (20) days of receipt of the Referred Teacher’s letter

from the Superintendent or designee, the Joint Panel will render a

written determination to the Referred Teacher.

25.14.2.7. If the Referred Teacher disagrees with the decision of the Joint

Panel, within ten (10) days of the receipt of the Joint Panel’s

determination, the Referred Teacher can appeal the determination

of the Joint Panel to the Superintendent or Designee.

25.14.2.8. Within ten (10) days of receipt of the Referred Teacher’s appeal,

the Superintendent shall provide a written response to the Referred

Teacher with a copy to the members of the Joint Panel. The

Superintendent may meet with the Referred Teacher and/or the

Joint Panel as part of this review. The decision of the

Superintendent shall be final and binding in this dispute resolution

procedure.

25.14.2.9. If the Referred Teacher disagrees with the decision of the

Superintendent, within ten (10) days of receipt of the

Superintendent’s decision, he or she may request in writing that the

Association submit the appeal to an arbitrator pursuant to Article

10, Procedure for Grievances, commencing with Section 10.5,

Formal – Step IV.

25.14.3. A Referred Teacher, Voluntary Participating Teacher, Beginning Teacher, or

New District Teacher who believes that his/her Consulting Teacher has

breached the confidentiality provision of this article, subsections 25.6.2,

25.7.3, 25.8.2, and 25.9.2 may use the dispute resolution procedures as

outlined in 25.13.3 of this article.
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ARTICLE 26. DURATION

This Agreement shall be effective for the period July 1, 2024, through June 30, 2027. This is a
closed contract through June 30, 2027.

IN WITNESS WHEREOF both parties have ratified the June 18, 2024 Comprehensive Tentative
Settlement Agreement and caused this Agreement to be signed by their respective presidents.

Rohnert Park Cotati Educators Association Cotati Rohnert Park Unified School District

By: By:
President President, Governing Board

Date: Date:
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APPENDIX A1

FULLY CREDENTIALED TEACHERS SALARY SCHEDULE
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APPENDIX A2

NON-FULLY CREDENTIALED TEACHERS SALARY SCHEDULE
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APPENDIX A3
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Page | 114



APPENDIX A4

NON-FULLY CREDENTIALED EDUCATION SPECIALISTS SALARY SCHEDULE
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APPENDIX A5

ELEMENTARY COUNSELORS SALARY SCHEDULE
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APPENDIX A6

SECONDARY COUNSELORS SALARY SCHEDULE
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APPENDIX A7

NURSES SALARY SCHEDULE
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APPENDIX A8

SPEECH AND LANGUAGE PATHOLOGISTS SALARY SCHEDULE
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APPENDIX AA1

EXTRA DUTY FOR ACADEMICS SALARY SCHEDULE
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APPENDIX AA2

EXTRA DUTY FOR ATHLETICS SALARY SCHEDULE
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APPENDIX AA3

ANNUAL SITE OR PROGRAM STIPENDS SALARY SCHEDULE
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APPENDIX B

HEALTH ANDWELFARE BENEFITS
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APPENDIX C

GRIEVANCE FORM
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APPENDIX D

ALTERNATIVE EVALUATION PROCESS
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APPENDIX E

DIRECTIONS FOR COMPLETING SUPPORT STAFF EVALUATION EMPLOYEE

FORMS
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STANDARDS FOR SCHOOL COUNSELORS

Page | 139



Page | 140



Page | 141



Page | 142



Page | 143



Page | 144



Page | 145



Page | 146



Page | 147



Page | 148



Page | 149



Page | 150



Page | 151



Page | 152



Page | 153



Page | 154



Page | 155



Page | 156



Page | 157



Page | 158



Page | 159



Page | 160



Page | 161



Page | 162



Page | 163



Page | 164



Page | 165



APPENDIX F

SCHOOL SITES

El Camino High School

Evergreen Elementary

John Reed Elementary

Marguerite Hahn Elementary

Monte Vista Elementary

Richard Crane Elementary

Rancho Cotate High School

Technology Middle School

Technology High School

Thomas Page Academy

University Elementary
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